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THE LABORATORY CHARTER SCHOOL 

Board of Trustees Meeting Schedule 2018-19 

The Board of Trustees will meet on the dates listed below at 6 PM: 

Wednesday, September 19, 2018 
Location: 5339 Lebanon Avenue, Philadelphia, PA 

 
Wednesday, October 17, 2018 

Location: 800 N. Orianna Street, Philadelphia, PA 
 

Wednesday, November 28, 2018 
Location: 5901 Woodbine Avenue, Philadelphia, PA 

 
December 2018 – No Meeting 

 
Wednesday, January 16, 2019 

Location: 5339 Lebanon Avenue, Philadelphia, PA 
 

Wednesday, February 20, 2019 
Location: 800 N. Orianna, Philadelphia, PA 

 
Wednesday, March 20, 2019 

Location: 5901 Woodbine Avenue, Philadelphia, PA 
 

Wednesday, April 17, 2019 
Location: 5339 Lebanon Avenue, Philadelphia, PA 

 
Wednesday, May 15, 2019 

Location: 800 N. Orianna Street, Philadelphia, PA 
 

Wednesday, June 19, 2019 
Location: 5901 Woodbine Avenue, Philadelphia, PA 
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Board	of	Trustees	

Dr. Princess Williams, President 

Mr. Elbert Sampson, Vice President 

Mrs. Tiffany Ferrell, Secretary 

Reverend Jay Gardner, Member 

Mr. Edward Parker, Member  

Ms. Pinky Lucas, Member 

Mrs. Lena Burrell, Member 

Board members may be reached through the Administrative Office at: 

5901 Woodbine Avenue 

Philadelphia, PA 19131 
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Welcome	

Welcome	to	the	Laboratory	Charter	School	of	Communication	and	Languages	(LAB)	where	all	students	
and	parents	are	invited	to	be	a	part	of	making	our	school	successful.		A	student	in	this	school	is	expected	
to	actively	engage	in	learning	and	follow	the	rules	that	have	been	established	for	the	welfare	of	the	
entire	student	body.		The	policies	and	procedures	contained	in	this	handbook	have	been	carefully	
prepared	and	presented	to	enable	you	to	enhance	your	educational	program.		Students’	success	at	LAB	
will	be	directly	proportional	to	your	efforts.		Strive	to	make	your	school	experience	an	educationally	
sound	and	productive	one.	

You	will	also	receive	a	complete	copy	of	the	Charter	School	Code	of	Conduct.		Please	review	this	
handbook	as	well	as	the	code	of	conduct	with	your	child,	as	they	will	be	held	accountable	for	all	rules	
and	expectations	contained	in	both	booklets.		

You	will	also	need	to	complete	and	sign	and	return	all	forms	contained	in	your	FIRST	DAY	OF	SCHOOL	
PACKET	on	the	second	day	of	school.	These	forms	are	important	and	will	help	us	keep	your	child	safe.	

VISION	
	
1. 	All	students	from	all	backgrounds	deserve	a	high-quality	public	education	and	can	

achieve	greatness	in	all	aspects	of	their	life.	
2. That	all	students	can	achieve	academic	success.	
3. All	children	have	potential	that	can	be	unlocked,	nurtured	and	realized	with	the	aid	of	

compassionate,	alert	and	aware	mentors.	
4. Everyone	can	be	successful	learners,	productive	citizens	and	active	community	

members.	
5. All	students	are	prepared	to	be	respectful	and	vital	citizens	in	the	21st	century.	
6. Through	a	globalized	perspective,	every	child	has	the	potential	to	change	the	world.	

	

MISSION	
	
1. 	All	students	have	equal	access	to	a	quality	education	that	includes	academic,	social,	and	

emotional	supports.	
2. All	students	will	be	exposed	to	excellence	in	oral	and	written	communication.	
3. All	students	will	develop	the	foundational	skills	of	a	foreign	language.	
4. All	students	will	become	familiar	with	communication	technologies.	
5. All	students	will	develop	an	appreciation	of	cultural	diversity.	
6. Students	will	be	exposed	to	international	and	global	issues.	
7. We	as	instructors,	and	support	staff,	will	facilitate	our	students	toward	academic	

success.	
8. Create	a	positive	environment	that	will	allow	students	to	maximize	their	potential.	
9. We	establish	a	safe	and	secure	learning	environment	where	differences	are	respected	

and	students	will	have	a	positive	impact	on	society	through	life-long	learning.	
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CORE	BELIEFS	
WE	BELIEVE	THAT:	
	

1. 	Through	positive	parental	involvement,	a	collaborative	staff,	academic	enriching	
student	engagement	and	administrative	support,	our	students	can	become	anything	
that	they	desire	to	be.	

2. Respect	is	a	two-way	street	…	We	all	need	to	give	it	and	expect	it.	
3. Education	takes	a	village.	
4. Accountability	is	for	EVERYONE	(staff,	students,	teachers)	
5. We	should	provide	a	consistent,	fair,	and	nurturing	environment	for	our	school	

community.	
6. With	proper	planning,	and	a	positive	attitude,	anything	is	possible.	
7. Engaging	and	challenging	students’	produces	positive	outcomes.	

	
School	Hours	

The	school	day	is	from	8:30	a.m.	to	3:30	p.m.		During	bad	weather,	students	are	to	dress	appropriately,	
as	there	is	no	supervision	for	students	arriving	early.	Students	will	be	admitted	at	8:30	unless	they	
attend	breakfast.		Breakfast	begins	at	8:00AM.	

Unless	your	child	attends	the	breakfast	program,	please	do	not	send	your	child	to	school	before	8:30	
AM.		We	do	not	offer	before	or	after	school	care.	THERE	ARE	NO	ADULTS	TO	SUPERVISE	CHILDREN	
BEFORE	BREAKFAST	BEGINS	OR	AFTER	THE	END	OF	DAY	DISMISSAL.	
	
Please	do	not	block	traffic	by	double-parking	on	any	of	the	streets	surrounding	the	school	site.	Please	do	
not	congregate	on	the	sidewalk,	steps	or	entranceway	in	front	of	the	school	as	this	creates	a	hazard	for	
students	who	are	entering	the	building.	Please	do	not	drive	in	the	schoolyard.	Students	are	to	be	
dropped	off/picked	up	at	the	entrance	of	the	school.	Parents	should	not	allow	their	children	to	enter	or	
leave	a	car	that	is	double	parked,	especially	when	the	child	must	then	cross	a	lane	of	traffic	in	order	to	
get	to	the	school.	Once	a	parent	has	dropped	off	his/her	child,	the	parent	should	not	loiter	on	the	school	
grounds.		
	

LAB	Campus	Locations	

ADMINISTRATIVE	OFFICE		 	 5901	Woodbine	Avenue	
AND	PHONE	NUMBER	 	 	 Philadelphia,	PA	19131	
	 	 	 	 	 (215)	452-5580	

SITE	ADDRESS		 	 	 	 The	Laboratory	Charter	School	
AND	PHONE	NUMBER																									 800	North	Orianna	Street	
	 	 	 	 	 Philadelphia,	PA	19123	
	 	 	 	 	 (215)	574-1680	
	
SITE	ADDRESS	 	 	 	 The	Laboratory	Charter	School	 	 	 	
AND	PHONE	NUMBER																			 5339	Lebanon	Avenue																			 	 	 	
	 	 	 	 	 Philadelphia,	PA	19131	 	 	 	 	 	
	 	 	 	 	 (215)	877-9880	 	 	 	 	 	 	 	
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SITE	ADDRESS	 	 	 	 The	Laboratory	Charter	School	 	 	 	
AND	PHONE	NUMBER																			 5901	Woodbine	Avenue																			 	 	 	
	 	 	 	 	 Philadelphia,	PA	19131	 	 	 	 	 	
	 	 	 	 	 (215)	452-5580	 	
	 	 	 	 	 	 	 	
SCHOOL	CLOSING	NUMBER	 	 	 114	–	Philadelphia	and/or	Montgomery	County	

SCHOOL	OPENING	LATE	NUMBER	 	 114	–	Philadelphia	and/or	Montgomery	County	

SCHOOL	HOURS																																						 	 8:30	AM	–	3:30	PM		

	

Student	Responsibilities	

General	Guidelines	

Student	responsibilities	include	regular	school	attendance,	conscientious	effort	in	classroom	work,	and	
conformance	to	school	rules	and	regulations.		No	student	has	the	right	to	interfere	with	the	education	of	
fellow	students.		It	is	the	responsibility	of	each	student	to	respect	the	rights	of	teachers,	students,	
administrators,	and	all	others	who	are	involved	in	the	educational	process.	

Students	should	express	their	ideas	and	opinions	in	a	respectful	manner	so	as	not	to	offend	or	slander	
others.		It	is	the	responsibility	of	the	students	to:	

1. Be	aware	of	all	rules	and	regulations	for	student	behavior	and	conduct	themselves	in	
accordance	with	them.	

2. Be	willing	to	volunteer	information	in	matters	relating	to	the	health,	safety	and	welfare	of	the	
school	community	and	protection	of	school	property.	

3. Dress	appropriately	in	school	uniforms.	
4. If	a	judgment	is	made	that	the	dress	or	appearance	of	a	student	disrupts	the	educational	

process,	or	constitutes	a	health	or	safety	hazard,	the	student	will	be	required	to	call	home	for	a	
change	of	clothes.	

5. Exercise	proper	care	when	using	the	school	facilities	and	equipment.	
6. Make	all	necessary	arrangements	for	making	up	work	when	absent.	
7. Return	all	textbooks	in	good	condition.	

	
Specific	Guidelines	

The	following	guidelines	are	intended	to	help	clarify	what	is	expected	of	students.			

DUE	DATES	AND	DEADLINES	

A	due	date	is	the	day	when	schoolwork	and/or	forms	are	to	be	turned	in.		A	deadline	is	the	last	possible	
day	work	or	forms	will	be	accepted.		In	some	cases	there	may	be	a	penalty	for	students	who	turn	in	work	
or	forms	after	the	due	date,	but	before	the	deadline.		Absolutely	no	work	or	forms	are	accepted	after	a	
deadline.	
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EMERGENCY	CLOSINGS	

School	is	occasionally	closed	all	day	due	to	unsafe	weather	conditions	or	mechanical	failure	(e.g.,	
electricity,	water)	at	the	school.		Announcements	are	made	over	the	local	radio	and	TV	stations	during	
the	mornings	of	unscheduled	closings.		Families	are	asked	to	listen	to	the	radio	and/	or	TV	broadcasts	
for	this	information	about	school	closings.		Please	do	not	call	the	school	for	this	information.	In	order	
for	you	to	receive	these	messages	we	must	have	a	working	telephone	number	for	you	at	all	times	
where	you	can	be	reached.		Please	have	a	plan	in	place	in	advance	for	your	child	in	case	of	emergencies.		
Students	should	know	where	they	are	to	go	without	having	to	call	home	or	use	a	phone	if	school	is	
dismissed	early	for	any	reason.			

Absences	

The	Pennsylvania	Department	of	Education	states	that	truancy	is	any	unexcused	absence	from	school.	
Under	the	law,	every	principal	or	teacher	must	report	to	the	superintendent,	attendance	officer,	or	the	
secretary	of	the	school	board	any	child	who	has	had	three	(3)	unexcused	absences	in	a	school	year.	In	
Pennsylvania	all	children	of	“compulsory	school	age”	must	attend	school.	“Attend	school”	means	that	
the	child	must	go	to	a	regular	public	school,	a	charter	school,	a	licensed	private	or	religious	school,	or	an	
approved	homeschooling	program.	 

Absences	due	to	illness	of	the	student,	death	in	the	family,	religious	holiday	or	some	family	emergencies	
are	generally	considered	lawful	excused	absences.		Most	other	absences	are	considered	unlawful	and	
unexcused.	An	example	of	an	unexcused	absence	would	be	personal	business,	oversleeping,	missing	the	
bus,	car	trouble,	or	a	sick	sibling.	The	first	day	students	return	to	school	from	as	absence,	students	must	
present	an	excuse	note	from	the	parent	or	guardian	stating	the	reason	for	the	absence	and	date(s)	of	
absences.	

Excuse	notes	must	be	given	to	the	homeroom	teacher.		If	a	note	is	not	received	after	3	school	days,	the	
absence	is	considered	illegal	and	unexcused	and	will	be	coded	as	parental	neglect.	

Students	will	be	required	to	make	up	any	assessments,	schoolwork,	and	homework	missed.	

Absence	Due	To	Pre-Approved	Educational	Field	Trip	

Parents	are	encouraged	to	plan	vacations	to	coincide	with	regularly	scheduled	school	closings	whenever	
possible.		If	a	child	must	be	absent	from	school	for	an	extended	period,	teachers	are	not	required	to	
provide	learning	materials	prior	to	the	absence.		Such	requests	necessitate	advanced	planning	on	the	
part	of	the	teacher,	which	may	not	coincide	with	the	activities	that	take	place	during	the	child’s	absence.		
However,	when	the	child	returns	to	school,	the	teacher	will	provide	him	or	her	with	all	the	necessary	
assignments.			

Special	permission	to	take	a	short	(up	to	5	days)	trip	during	the	school	year	must	be	requested	from	the	
Principal	in	advance	(at	least	5	school	days)	of	the	trip.		The	student	must	turn	into	the	school	office	a	
note	from	the	parent	requesting	the	leave.	Students	who	have	a	history	of	attendance	issues,	discipline	
issues,	and/or	who	are	in	academic	jeopardy	may	not	receive	approval	from	the	building	administrator	
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to	take	an	extended	“family	education	trip”.		Administratively	approved	“family	education	trips”	shall	be	
recorded	as	excused/acceptable	absences.		The	school	administration	shall	approve	one	“family	
education	trip”	per	student	per	year.		Students	are	required	to	submit	a	written	essay	regarding	their	
trips.		The	guidelines	for	the	essays	will	be	distributed	to	the	student	at	the	time	of	the	vacation	
request.		The	essays	are	due	back	to	the	homeroom	teacher	the	day	the	student	returns	from	the	trip.		
Family	education	trips	that	are	not	approved	by	the	Principal	may	result	in	the	student’s	absence	being	
recorded	as	illegal.				

Lateness	

Any	student	arriving	to	school	after	8:30	a.m.	is	considered	late.		Students	will	be	marked	late	at	the	
front	desk.		Students	who	are	continually	late	will	be	reported	for	appropriate	consequences.		Students	
may	fail	the	subject	if	they	miss	the	class	on	a	regular	basis.		Students	are	responsible	for	following	their	
schedule	of	classes	and	for	being	prompt	at	all	times.	

Weapons	

Any	student	found	in	possession	of	any	weapon	(whether	used	or	not),	must,	by	law,	be	turned	over	to	
the	police	for	arrest;	suspended,	and	recommended	for	expulsion	from	Laboratory	School	of	
Communication	and	Languages.		

Books	and	Textbooks	

Every	student	must	be	prepared	for	work	and	equipped	with	a	notebook,	paper,	pencils,	and	pens.		
Books	must	be	clearly	identified	with	students’	full	name,	room	number,	and	teacher’s	name	in	the	
identification	block	in	the	front	of	the	book.		Use	ink.	

The	LAB	Charter	School	expects	all	students	to	maintain	the	textbooks	issued	to	them	in	good	condition	
and	return	the	books	when	requested.	

Textbooks	are	public	property	and	are	loaned	to	students.		Students	are	responsible	for	loss	or	damage	
of	textbooks,	or	any	other	school	materials.		If	a	book	is	lost	or	damaged	it	must	be	paid	for	
immediately.	

Consumable	workbooks	provided	to	students	that	are	lost	or	damaged	during	the	school	year	are	the	
responsibility	of	the	parent	to	replace.	Consumable	workbooks	provided	to	students	do	not	need	to	be	
returned	at	the	end	of	the	school	year.	
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Electronic	Devices	

The	LAB	policy	prohibits	cell	phones,	headphones,	iPads,	iPods,	iWatches,	tablets,	kindle	devices	and	any	
other	electronic	devices.		Phone	calls	-	sending	or	receiving,	texting,	audio,	or	video	recording	and	
texting	-	sending	and	receiving	are	prohibited	during	the	school	day,	including	the	breakfast	program.			

1. Cell	phones	or	other	electronic	devices	that	are	visible	or	active	during	the	school	day	will	be	
confiscated	and	ONLY	RETURNED	TO	A	PARENT	OR	GUARDIAN	THE	FIRST	TIME	THE	PHONE	IS	
TAKEN.	THE	PARENT	MUST	SIGN	A	FORM	INDICATING	THAT	THE	PHONE	IS	RETURNED	TO	THEM.	
AFTER	THE	FIRST	TIME	THE	PHONE	IS	TAKEN	AND	RETURNED,	THE	PHONE	WILL	BE	RETURNED	
TO	THE	STUDENT	ON	THE	LAST	DAY	OF	SCHOOL.		

2. The	school	will	not	assume	any	responsibility	if	these	items	are	brought	to	school	and	lost	or	
stolen.			

3. Having	cell	phones,	headphones,	or	other	electronic	devises	at	LAB	is	a	Code	of	Conduct	
violation	and	subject	to	discipline.	
	

Medicine	

Students	are	not	to	carry	or	ingest	any	medicines	on	school	premises	when	not	in	the	presence	of	the	
school	nurse.		If	students	must	take	any	type	of	medication	from	a	doctor’s	prescription,	parents	must	
notify	the	school	nurse	of	this	fact	and	arrange	to	leave	the	medicine	with	the	nurse.	Additionally,	any	
child	who	requires	prescription	or	non-prescription	medicine,	must	also	have	a	“Request	to	Administer	
Medicine”	form	completed	by	a	physician	on	file.	NO	MEDICATIONS	WILL	BE	ADMINISTERED	WITHOUT	
THIS	COMPLETED	FORM.	

Early	Dismissal	

Parents	must	present	a	PA	photo	ID	for	an	early	dismissal.		Only	the	parent,	legal	guardian	or	designee	
can	sign	a	student	out	for	early	dismissal.		Parents/guardians	are	urged	to	leave	their	children	in	school	
all	day.		Medical	or	other	appointments	should	be	scheduled	outside	school	hours	and	on	school	
holidays	whenever	possible.		If	a	child	needs	to	be	dismissed	early	parents	must	present	valid	PA	photo	
identification	in	the	main	office	and	sign	the	child	out	by	3:00	p.m.		No	early	dismissals	are	permitted	
after	3:00	p.m.			There	will	be	no	exceptions.		This	policy	is	in	place	for	the	safety	of	ALL	students.	
Children	will	not	be	sent	out	of	the	building	without	a	parent	or	guardian.	

Emergency	Contact	

At	the	beginning	of	the	school	year,	Emergency	Contact	Forms	are	distributed	to	the	parents.		These	
forms	are	a	source	of	emergency	information	for	the	pupils.		For	the	well	being	of	your	child(ren),	it	is	
important	that	the	form	be	completed	and	returned	promptly	to	the	school.	PLEASE	ADD	EVERY	
PERSON	YOU	THINK	MAY	PICK	UP	YOUR	CHILD	TO	THE	FORMS.	UNDER	NO	CIRCUMSTANCES	WILL	ANY	
CHILD	BE	RELEASED	TO	A	PERSON	WHO	IS	NOT	ON	THE	PAPERWORK.	WE	WILL	NOT	CHANGE	
PROCEDURES	TO	ACCOMMODATE	PEOPLE	ON	TELEPHONES	AS	WE	CANNOT	IDENTIFY	THE	PERSON	OR	
VERIFY	THE	INFORMATION.	
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Field	Trips		

When	a	field	trip	is	scheduled,	each	student	who	is	to	participate	will	bring	home	a	permission	form	
giving	the	date	and	purpose	of	the	trip	and	the	destination.		The	form	must	be	signed	by	a	parent	or	
guardian	and	returned	to	the	teacher	before	the	student	is	allowed	to	go	on	the	trip.		No	permission	
forms	are	accepted	after	the	deadline.	Parents	who	need	financial	assistance	to	help	pay	for	field	trip	
participation	should	contact	the	field	trip	sponsor	or	guidance	office.	STUDENTS	WHO	ARE	NOT	IN	
UNIFORMS	ON	A	DAILY	BASIS	WILL	BE	EXCLUDED	FROM	THE	FIELD	TRIPS.	

All	chaperones	for	field	trips	must	be	pre-approved.	Additionally	prior	to	being	considered	as	a	
chaperone	ALL	clearances	(State	Police,	Child	Abuse,	and	FBI)	must	be	turned	into	the	school	and	must	
be	within	one	year	in	order	to	be	considered.	

Additional	School	Guidelines	

1. Glass	bottles	are	prohibited.	
2. Card	playing	or	dice	throwing	that	involves	gambling	is	prohibited.	
3. Smoking	or	possession	of	tobacco	and/or	nicotine	products	is	not	permitted.	
4. Throwing	of	rocks,	snow	or	ice	on	school	property,	while	walking	to	and	from	school,	or	at	bus	

stops,	is	not	allowed.	
5. Pornography	of	ANY	kind	is	not	allowed.	
6. The	school	is	not	equipped	to	secure	valuable	items.		Please	do	not	bring	such	items	to	school.	
7. No	student	is	to	remain	after	school	unless	under	the	direct	supervision	of	a	faculty	member.	
8. Gum	chewing	and	sunflower	seeds	are	not	allowed.	

	

Consequences	

Students	who	continuously	fail	to	meet	their	responsibilities	face	certain	actions:	full	suspension	or	
expulsion.		However,	student	behavior	policies	assume	that	the	vast	majority	of	LAB	Charter	students	
are	cooperative	young	people	who	respect	the	personal	property	and	right	of	others.	

Those	few	students	who	behave	in	an	unacceptable	manner,	which	disrupts	the	learning	environment	or	
threatens	the	safety	of	others,	subject	themselves	to	parent	conferences,	detentions,	out	of	school	
suspension	or	exclusion	from	school.	

Students	on	out	of	school	suspension	are	not	permitted	in	the	building	or	yard	unless	accompanied	by	a	
parent	or	legal	guardian.		Suspended	students	will	be	reinstated	following	a	conference	with	a	parent	or	
legal	guardian.			
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CODE	OF	CONDUCT	

	FOR	THE	LAB	CHARTER	SCHOOL		

DISCIPLINE	CODE	AND	RECORDS	POLICY	

Revised	August	28,	2018	

RESPECTING	MEMBERS	OF	THE	LABORATORY	CHARTER	SCHOOL	COMMUNITY	

The	fundamental	premise	of	this	policy	is	that	students	will	show	tolerance	to	all	members	of	the	school	
community.	All	students	have	a	right	to	be	free	of	bullying	and/or	intimidation	either	by	word,	gesture,	
or	deed	 that	 is	 sexual,	 racial,	 cultural	or	 religious	 in	nature.	Students	who	violate	 this	premise	will	be	
subject	to	disciplinary	action	as	determined	by	the	administration.	

The	Code	of	Student	Conduct	applies	to	all	students	while	traveling	to	and	from	school,	using	any	mode	
of	 transportation,	 as	 well	 as	 during	 any	 school	 related	 event.	 Additionally,	 the	 Code	 applies	 to	 off	
ground	and	after-hours	behavior	 if	there	 is	a	nexus	to	the	school	and	the	 learning	environment	at	the	
school	is	disrupted.	

SOME	BASIC	LAB	UNDERSTANDINGS	

The	Laboratory	Charter	School	(“Lab”)	Board	of	Trustees	(“Board”)	has	the	authority	to	make	reasonable	
and	necessary	rules	governing	the	conduct	of	students	in	school.	Provided	by	Section	1317	of	the	School	
Code	of	the	Commonwealth	of	Pennsylvania:	Authority	of	Teachers,	Vice	Principals	and	Principals	over	
Pupils;	every	teacher,	vice	principal	and	principal	in	the	public	schools	(CEO	in	the	charter	schools)	shall	
have	the	right	to	exercise	the	same	authority	as	to	conduct	and	behavior	over	the	pupils	attending	the	
school,	during	the	time	they	are	 in	attendance,	 including	the	time	required	 in	going	to	and	from	their	
homes,	as	the	parents,	guardians	or	persons	in	parental	relation	to	such	pupils	may	exercise	over	them.	

▶	 The	 teachers,	 with	 the	 support	 of	 the	 classroom	 assistants,	 have	 the	 responsibility	 to	 maintain	 a	
suitable	environment	for	learning	and	the	CEO	has	the	responsibility	for	maintaining	and	facilitating	the	
educational	programs.	

▶	The	CEO	and/or	Principal	is	authorized	by	statute	to	suspend	students	for	cause.	

▶	Rules	and	regulations	shall	be	published	and	reviewed	with	staff	and	students	at	the	opening	of	
each	school	year	and	shall	be	posted.	Copies	shall	be	available	in	the	school	office	and	available	for	
parents	upon	request.	

▶	The	CEO	and/or	Principal	shall	be	responsible	for	informing	both	parents	and	students	of	school	rules	
and	regulations	at	the	opening	of	the	school	year.	

▶	The	teacher	has	the	authority	to	send	a	student	from	a	class	to	the	Administrative	Assistant	or	CEO	for	
cause.	

▶	 Teachers	 and	 the	 school	 administrator	 shall	 administer	 discipline	 within	 federal	 and	 state	
statutes,	 regulations	 and	 guidance,	 and	 other	 specific	 policies	 relating	 to	 student	 behavior	 and	
discipline	as	adopted	by	the	Lab	Board.	
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In	 order	 that	 infractions	 of	 the	 rules	 established	 for	 student	 conduct	 may	 be	 treated	 equitably	 and	
consistently,	 the	 Lab	 Board	 has	 approved	 a	 Disciplinary	 Action	 Schedule	 for	 Lab.	 The	 intent	 of	 this	
schedule	 is	 to	 provide	 students	 with	 a	 definition	 of	 the	 limits	 of	 acceptable	 behavior	 and	 to	 equip	
teachers,	principals,	and	the	CEO	for	their	disciplinary	responsibilities.	The	schedule	shall	be	interpreted	
by	 the	CEO	and	his	or	her	designees	 in	a	manner	which	 they	deem	 just,	given	 the	circumstances	of	
individual	case.	Additionally,	students	must	understand	that	the	CEO	shall	have	the	authority	to	enforce	
other	 reasonable	 disciplinary	 actions	 which	 they	 find	 warranted	 by	 situations	 not	 covered.	 The	
implementation	of	the	student	discipline	policy	rests	with	the	CEO	and	instructional	team	and	is	an	area	
which	should	be	considered	in	performance	evaluation.	

	WHY	DISCIPLINE	AT	LAB?	

Discipline	should,	as	a	minimum,	have	three	objectives	in	mind:	

▶	PRESERVE	the	optimum	environment	in	which	to	deliver	instructional	services	to	every	child.	

▶	 RESPOND	 to	 disruptive	 influences	with	 corrective	measures	 in	 a	 firm	 and	 consistent	manner	while	
attempting	to	correct	deviant	behavior	and	keep	disrupters	in	school.	

▶	REMOVE,	as	a	last	resort,	the	disrupters	from	the	educational	environment	so	that	the	majority	may	
pursue	their	educational	goals.	

12.4	LAB	STUDENT	RIGHTS	&	RESPONSIBILITIES	

The	Lab	Board	recognizes	that	it	has	the	responsibility	to	assure	students	the	legal	rights	that	are	theirs	
by	 virtue	 of	 guarantees	 offered	 to	 all	 persons	 under	 the	 federal/state	 constitutions	 and	 statutes.	 In	
connection	with	rights	are	responsibilities	that	must	be	assumed	by	students.	

It	is	the	Lab	Board’s	belief	that	as	part	of	the	educational	process,	the	students	and	the	families	of	the	
Charter	School	should	be	made	aware	of	their	legal	rights	and	also	the	legal	authority	of	the	Lab	Board	
to	make	 or	 delegate	 authority	 to	 employees	 of	 the	 Lab	 to	make	 rules	 and	 regulations	 regarding	 the	
orderly	operation	of	Lab.	

Student	rights	include,	but	are	not	limited	to:		

1. Civil	Rights,	including	the	rights	to	equal	educational	opportunity	and	freedom	from	
discrimination;	

2. The	right	to	attend	free	public	schools;	

3. The	right	to	due	process	of	the	law	with	respect	to	suspensions,	expulsions,	and	unreasonable	
searches	and	seizures;	

4. The	right	to	not	be	subject	to	corporal	punishment;	

5. The	right	to	free	inquiry	and	expression	which	implies	the	right	of	a	person	to	decline	to	recite	
the	Pledge	of	Allegiance	and	salute	the	flag;	and	

6. The	right	to	privacy,	which	implies	the	right	of	a	person	to	dress	and/or	groom	as	he/she	pleases	
within	certain	limits.	

Student	responsibilities	include,	but	are	not	limited	to:		

1. The	responsibility	to	attend	school	as	required	by	law;	
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2. The	responsibility	to	observe	school	rules,	regulations	and	policy,	as	well	as	federal,	state	and	local	
laws;	

3. The	responsibility	to	work	with	the	CEO	and	LAB	staff	to	develop	a	climate	within	the	school	that	
is	conducive	to	learning;	

4. The	responsibility	to	respect	the	rights	of	CEO,	staff,	students	and	all	others	who	are	involved	in	
the	educational	process;	

5. The	responsibility	not	to	interfere	with	the	education	of	other	students;	
6. The	responsibility	to	assist	the	school	staff	in	operating	a	safe	school;	
7. The	responsibility	not	to	discriminate	against	others;	
8. The	 responsibility	 to	 observe	 reasonable	 rules	 regarding	 free	 inquiry	 and	 expression;	

and	9. The	responsibility	to	exercise	proper	care	when	utilizing	public	facilities	and	equipment.	

CHEATING/PLAGIARISM	

LAB’s	mission	is	to	expand	a	parents’	choice	to	make	informed	decisions	about	their	child’s	education.	
LAB	 is	 a	 custom	 designed,	 public	 school,	 transition	 program,	 funded	 with	 public	 dollars,	 providing	 a	
“private	school	style”,	science	based	education	program	for	grades	K-2.	

LAB	educates	and	inspires	K-2	students	to	achieve	their	personal	best.	Young	learners	will	be	expected	
to	develop	and	maintain	a	sense	of	academic	integrity;	that	is,	students	will	be	expected	to	do	their	own	
work.	 Instances	 of	 cheating	 and/or	 plagiarism	 will	 be	 dealt	 with	 by	 the	 classroom	 teachers,	 with	
administrative	intervention,	when	necessary.	

12.6	ELEMENTARY	STUDENT	EXPECTATIONS	

12.6.1.1.1	Lab	Code	of	Conduct	

• Students	will	respect	everyone’s	right	to	learn	
• Students	will	choose	ways	to	resolve	conflict	using	word,	without	fighting	
• Students	will	accept	others	for	who	they	are	and	respect	differences	
• Students	will	show	proper	respect	for:	themselves,	other	students,	adults,	school	

property	and	personal	property	

12.6.1.1.2	Student	Job	Description	

My	education	is	important.	To	the	best	of	my	ability,	I	will:	

• Arrive	at	school	on	time	every	day	
• Complete	my	homework	and	be	prepared	every	day	
• Be	a	cooperative	learner	
• Ask	for	help	when	I	need	it	
• Help	others	when	possible	
• Demonstrate	a	positive	attitude	
• Follow	school	and	classroom	rules	

Students	have	the	responsibility	to	conduct	themselves	according	to	the	Code	listed	above	and	to	meet	
their	responsibilities	by	following	the	Student	Job	Description.	Students	who	fail	to	do	so	will	be	subject	
to	follow	the	schedule	of	disciplinary	action.	
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12.7	ADMINISTRATIVE	ACTION	ELEMENTARY	

At	times,	during	the	course	of	operation	of	the	LAB,	student	misbehavior	will	necessitate	action	on	the	
part	 of	 the	 Board.	 At	 this	 point,	 the	 school	 administration	 will	 have	 exhausted	 all	 approaches	 in	
attempting	to	correct	the	student's	misbehavior.	The	CEO	may	have,	at	various	times,	worked	with	these	
resources	 and	 shall	 keep	 records	 and	documentation	 as	 evidence	 of	 other	 efforts.	 The	 resources	 shall	
include:	

• Parents	
• Teachers	
• Guidance	counselor/counselor	
• Community	or	religious	resource	personnel	
• Social	agencies	
• Psychologist	

The	breach	of	discipline	within	the	schools	will	probably	fall	into	two	major	classes	of	offense:	

	

1. Violation	of	the	rules	of	conduct	of	the	school	(see	Level	I,	II	and	III)	
2. Violation	of	rules	of	conduct	of	the	school	because	they	are	a	violation	of	the	law	(a	crime	

has	been	committed)	(see	certain	Level	III	offenses)	

This	 second	 category	 of	 infraction	 calls	 for	 dual	 corrective	 action	 of	 LAB´s	 CEO	 response	 as	 well	 as	 a	
community	administered	response.	The	school	action	would	be	as	 in	the	class	one	 infraction,	except	for	
the	 sanction	 imposed.	 In	 addition,	 the	 appropriate	 law	enforcement	 agency	would	be	brought	 into	 the	
matter.	

This	course	of	action	would	 remove	 from	the	school	personnel	 that	discretion	which	decides	 that,	 for	
example,	one	case	of	physical	assault	is	breaking	the	law	while	another	is	not.	

12.8	SCHOOL	OFFENSES	

Any	student	subjected	to	disciplinary	action	which	involves	his/her	removal	from	the	normal	classroom	
environment	 is	 still	 to	 demonstrate	mastery	 of	 all	 subject	matter	 for	 advancement	 to	 the	 next	 grade	
level.	It	is	the	responsibility	of	the	student,	with	parent	&	school	support,	subjected	to	such	disciplinary	
action	 to	 ensure	 that	 he/she	 remains	 current	with	 course	 subject	matter/curriculum	and	 that	 she/he	
arranges	with	the	parent	&	school	support,	with	the	CEO/School	Staff	for	the	taking	of	any	examinations	
missed	 due	 to	 his/her	 absence	 from	 school.	 Parents/guardians	 of	 the	 LAB	 student	 shall	 be	 notified	
immediately	 by	 phone,	 if	 possible,	 and	 in	 writing	 when	 a	 student	 has	 been	 suspended	 internally	 or	
externally	from	class.	

Possession,	 distribution	 or	 use	 of	 alcoholic	 beverages	 or	 drugs	will	 result	 in	 the	 application	 of	 Policy	
JCDAC.	

A	 student	 who	 is	 on	 suspension	 shall	 not	 participate	 in,	 or	 attend	 any	 extracurricular	 school	 activity	
during	the	period	of	internal	or	external	suspension.	This	will	be	in	effect	immediately	upon	notification	
of	the	suspension.	Suspension	shall	be	in	effect	until	the	start	of	the	first	school	day	that	the	student	is	
eligible	to	return	to	school.	A	student	who	is	participating	in	an	extracurricular	activity	must	be	in	school	
in	order	to	participate	on	that	day.	Further,	a	student	will	be	subject	to	the	terms	of	the	Extra-Curricular	
Code	of	Conduct.	



	 16	

12.8.1	ELEMENTARY	SCHOOL	DISCIPLINARY	ACTION	SCHEDULE		

Different	offenses	should	require	different	responses.	The	following	is	a	categorization	of	offenses	into	

levels:	

A.	Level	I	

1. Unexcused	lateness	to	school	or	class	
2. *******Possession/use	of	personal	technology	devices	in	violation	of	Policy	JCDAE	
3. Disrespect	to	peer(s)	
4. Other	minor	infractions	of	unacceptable	behavior	in	or	on	school	property	

	

B.	Level	II	

1. Cutting	class	
2. Tobacco	use	(see	Policy	JCDDA)	
3. Truancy	(see	Policy	JB)	
4. Insubordination	
5. Willful	fighting	
6. *Defacing	school	property	
7. Violation	of	Student	Acceptable	User	Policy	IFBH	and	Software	Policies	IFBI	
8. Verbal	assault	
9. Intimidation	
10. Foul	and	abusive	language	
11. Thef t 	
12. Peer	conflict/disrespect/disturbance	
13. ***Harassment	(see	Policy	JGDB)	
14. *****Possession/use	of	personal	technology	devices	in	violation	of	Policy	JCDAE	
15. Other	serious	infractions	of	unacceptable	behavior	in	or	on	LAB´s	school	property,	or	while	

under	LAB/school	supervision	or	jurisdiction	
	

C.	Level	III	

1. Physical	assault	
2. ****Possessing	a	weapon	
3. Arson,	false	alarm	or	911	Call	
4. Bomb	threats	
5. *Vandalism	
6. Controlled	substance	abuse	(drugs	and	alcohol)	(see	Policy	JCDAC)	
7. ***Harassment	(see	Policy	JGDB)	
8. Intentional	contact	
9. Terroristic	threats	
10. **Bullying	(see	Policy	JGDC)	
11. Commission	of	any	other	act	punishable	under	the	Pennsylvania	Crimes	Code	

12. Other	most	serious	infractions	of	unacceptable	behavior	in	or	on	school	property,	or	while	
under	school	supervision	or	jurisdiction	

12.8.2	LAB/ELEMENTARY	SCHOOL	ADMINISTRATIVE	ACTION	SCHEDULE		

The	LAB	Board	Action	Schedule	shall	be	interpreted	by	the	CEO	and	their	designees	in	a	manner	which	
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they	deem	just	given	the	circumstances	of	the	individual	case.	

A.	LEVEL	I	

LAB	disciplinary	options	may	include,	but	are	not	limited	to,	any	one	or	more	of	the	following:	

1. Verbal	reprimand	
2. Detention	
3. Restrictions	
4. Parent	notification	
5. Internal	suspension	
	

B.	LEVEL	II	

LAB	Disciplinary	options	may	include,	but	are	not	limited	to,	any	one	or	more	of	the	following:	

1. Parent	notification	
2. Parent	conference	
3. Restrictions	
4. Internal	suspension	
5. External	suspension	
6. Notification	of	local	law	enforcement	agency	

	

C.	LEVEL	III	

The	offenses	in	this	class	are	of	a	nature	that	their	commission	represents	a	violation	of	law	and	are	
subject	to	civil	and/or	criminal	penalties.	This	type	of	behavior	is	obviously	unacceptable	in	the	
educational	environment.	The	local	law	enforcement	agency	will	be	notified	on	all	Level	III	offenses.	In	
addition,	the	following	action	will	be	taken:	

	

1. A	first	offense	may	result	in	a	10-day	external	suspension	from	school.	
2. A	second	offense	may	result	in	a	10-day	external	suspension	from	school	

and	a	LAB	Board	hearing	shall	be	held	with	administration	
recommendation	for	exclusion	of	the	student	for	the	remainder	of	the	
school	year.	

The	administrator	may,	if	he/she	considers	the	committing	of	offenses	in	this	category	serious	enough	
to	be	a	threat	to	the	health,	safety	or	welfare	of	others,	request	a	LAB	Board	Hearing	for	exclusion	of	
the	student	upon	commitment	of	the	offense	for	the	first	time.	
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Disruptive	Behaviors	

Consequence	Levels	

Level	I	 Level	II	 Level	III	

Failure	to	follow	classroom	rules/Creating	disruption	 P	 	 	

Failure	to	carry	hall-pass		 P	 	 	

Truancy/Excessive	tardiness/Cutting	class	 P	 	 	

Possession	of	inappropriate	personal	items	 P	 	 	

Profane	or	obscene	language	or	gestures	 P	 	 	

Inappropriate	use	of	an	electronic	device	 P	 P	 P	

Mutual	fighting	(without	serious	bodily	injury)	 P	 P	 	

Forgery	of	administrator,	teacher,	or	parent's	guardian's	
signature	

P	 P	 	

Alteration	of	grade	reporting,	excuse	notes,	and/or	school	
documents	

P	 P	 P	

Destruction	and/or	theft	of	property	(less	than	$500)	 P	 P	 P	

Harassment	(including	Sexual	Harassment)	 P	 P	 P	

Bullying/cyber-bullying	 P	 P	 P	

Intimidation	 P	 P	 P	

Sexual	Act	(consensual)	 P	 P	 P	

Threatening	students/staff	with	aggravated	assault	 	 P	 P	

Destruction	and/or	theft	of	property	(totaling	$500	or	
more)	

	 P	 P	

Breaking	and	entering	school	property	 	 P	 P	

Robbery	 	 P	 P	

Extortion	 	 P	 P	

Mutual	fighting	(with	documented	serious	bodily	injury)	 	 P	 P	
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Simple	assault	on	a	school	community	member	 	 P	 P	

Possession	of	alcohol	and/or	drugs	 	 P	 P	

Possession	and/or	use	of	fireworks,	incendiary	devices	
and/or	explosives	

	 P	 P	

Instigation	and/or	participation	in	a	group	assault	 	 P	 P	

Aggravated	Assault	 	 P	 P	

Sexual	act	(non-consensual)	 	 P	 P	

Possession	of	a	weapon	 	 	 	

Reckless	endangerment	 	 P	 P	

*Consequence	Levels	are	not	mutually	exclusive.	

	

Some	 infractions	 of	 the	 Code	 of	 Student	 Conduct	 may	 also	 be	 crimes.	 The	 Memorandum	 of	
Understanding	 (MOU)	 lists	 the	 crimes	 that	must	 be	 reported	 to	 the	 Philadelphia	 Police	 Department.	
Additionally,	The	Laboratory	Charter	School	has	a	Memorandum	of	Understanding	with	the	Philadelphia	
Police	 Department	 outlining	 the	 Diversion	 program	 that	 is	 and	 alternative	 to	 arrest	 and	 criminal	
prosecution		

Diversion	Program		

The	Philadelphia	Police	Department	shall	divert	a	student	 from	arrest	 if	 that	student	has	committed	a	
non-violent	offense	in	school	and	has	no	prior	arrests.	 In	those	cases,	the	student	will	receive	services	
from	the	Department	of	Human	Services.			

13	DISCIPLINARY	GUIDELINES	FOR	SPECIAL	EDUCATION	STUDENTS	

Special	 Education	 guidelines	 address	 the	 often-confusing	 subject	 of	 discipline	 for	 students	 with	
disabilities.	Should	questions	arise	regarding	disciplining	of	these	students,	they	should	be	directed	to	
the	Supervisor	of	Special	Education	 for	clarification.	The	ability	of	school	districts	 to	exclude	students	
with	disabilities	for	disciplinary	violations	depends	upon	three	factors:	

(1) whether	the	exclusion	constitutes	a	“change	of	placement;”	
(2) whether	the	conduct	was	a	“manifestation	of	the	disability;”	and	
(3) whether	the	conduct	is	the	result	of	an	“inappropriate	placement.”	

Please	keep	in	mind	the	following	guidelines:	

1. Mentally	 retarded	 students	may	not	be	excluded	 from	school	without	parental	agreement,	or	
unless	an	injunction	is	obtained.	
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2. Other	 special	 education	 students	 should	 not	 be	 excluded	 from	 school	 for	 behavior	 that	 is	 a	
manifestation	of	his	or	her	disability	or	which	is	the	result	of	an	inappropriate	placement.	

3. Special	education	students	whose	conduct	is	not	related	to	a	disability	and	whose	conduct	is	not	
the	result	of	an	inappropriate	placement	may	be	subject	to	normal	discipline	rules	and	excluded	
from	school	for	up	to	ten	(10)	consecutive	days.	

4. No	 special	 education	 student	 may	 be	 subject	 to	 disciplinary	 exclusion	 for	 more	 than	 ten	 (10)	
consecutive	days	without	initiating	due	process	procedures	applicable	to	a	change	of	educational	
assignment.	

5. No	special	education	student	may	be	excluded	for	more	than	fifteen	(15)	days	in	a	school	year.	
6. If	 a	 student	with	 a	disability	brings	 a	 firearm	 to	 school,	 the	District	may	place	 the	 student	 in	 an	

interim	alternative	educational	setting	for	up	to	45	calendar	days.	During	this	interim	period,	an	IEP	
team	will	 convene	 to	 determine	 an	 educational	 placement	which	would	 be	 appropriate	 for	 the	
student.	 In	 the	 event	 that	 the	 student’s	 disability	 is	mental	 retardation,	 the	District	 is	 to	 issue	 a	
Notice	 of	 Recommended	 Assignment	 (NORA)	 requesting	 a	 change	 in	 placement.	 If	 the	 parent	
disagrees,	then	a	court	order	is	needed.	

7. Even	 if	 an	 exclusion	 from	 school	 is	 agreed	 to	 or	 approved,	 both	 the	 IDEA	 (Individuals	 with	
Disabilities	 Education	 Act)	 and	 Pennsylvania	 regulations	 governing	 expulsion	 indicate	 that	
expelled	students	still	have	a	right	to	special	education	and	related	services.	

8. In	situations	where	the	student’s	inappropriate	conduct	is	related	to	the	disability,	is	the	result	
of	an	inappropriate	placement,	or	where	the	administration’s	recommendation	is	to	exclude	the	
student	from	school	beyond	ten	(10)	days	so	that	a	change	of	educational	assignment	must	take	
place,	or	if	there	are	any	questions	regarding	the	implementation	of	any	of	these	guidelines,	the	
Supervisor	of	Special	Education	shall	be	contacted	for	guidance.	

9. The	provisions	of	this	Discipline	and	Records	Policy	regarding	possession	of	weapons	shall	apply	to	
special	education	students.	However,	 in	applying	 these	weapon	possession	provisions	 to	 special	
education	 students,	 the	 CEO	 of	 School	 or	 other	 chief	 administrative	 officer	 shall	 take	 all	 steps	
necessary	to	comply	with	the	Individuals	with	Disabilities	Education	Act	(20	U.S.C.	§1400	et	seq.).	
Each	 case	 represents	 unique	 circumstances	 that	 must	 be	 analyzed	 individually	 to	 ensure	 that	
proper	procedures	are	followed.	

14	POSITIVE	BEHAVIOR	SUPPORT	POLICY	

To	ensure	compliance	with	the	requirements	of	Chapter	14	of	the	regulations	of	the	Pennsylvania	State	
Board	of	Education	governing	behavior	 interventions	and	the	use	of	restraint	with	students	 identified	
with	disabilities.	

14.1	GENERAL	POLICY	

The	following	principles	shall	govern	the	use	of	behavior	supports	and	interventions	for	children	with	

disabilities:	

a. Positive	 techniques	 for	 the	development,	 change,	 and,	maintenance	of	behaviors	 shall	 be	 the	
least	intrusive	necessary.	

b. Restraints	 to	 control	 acute	 or	 episodic	 aggressive	 or	 self-injurious	 behavior	may	be	used	only	
when	the	student	is	acting	in	a	manner	as	to	be	a	clear	and	present	danger	to	himself	to	other	
students	or	to	employees,	and	only	when	less	restrictive	measures	and	techniques	have	proven	
to	be	or	are	less	effective.	
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c. The	use	of	 restraints	 to	 control	 the	aggressive	behavior	or	 an	 individual	 student	 shall	 cause	a	
meeting	of	the	IEP	team	to	review	the	current	IEP	for	appropriateness	and	effectiveness.	

d. The	use	of	restraints	may	not	be	included	in	the	IEP	for	the	convenience	of	staff,	as	a	substitute	
for	an	educational	program	or	employed	as	punishment.	

e. Mechanical	 restraints,	 which	 are	 used	 to	 control	 involuntary	 movement	 or	 lack	 of	 muscular	
control	 of	 students	 when	 due	 to	 organic	 causes	 or	 conditions,	 may	 be	 employed	 only	 when	
specified	 by	 an	 IEP	 and	 as	 determined	 by	 a	 medical	 professional	 qualified	 to	 make	 the	
determination,	and	as	agreed	 to	by	 the	 student’s	parents.	Mechanical	 restraints	 shall	prevent	a	
student	 from	 injuring	 himself/herself	 or	 others	 or	 promote	 normative	 body	 positioning	 and	
physical	functioning.	

f. The	 following	 aversive	 techniques	 for	 addressing	 behavior	 are	 inappropriate	 and	may	 not	 by	
agencies	in	educational	programs:	

• Corporal	punishment;	
• Punishment	for	a	manifestation	of	a	child’s	disability;	
• Locked	 rooms,	 locked	boxes,	 or	 other	 locked	 structures	or	 spaces	 from	which	 the	

child	cannot	readily	exit;	
• Noxious	substances;	
• Deprivation	of	basic	human	rights,	such	as	withholding	meals,	water	or	fresh	air;	
• Suspensions	constituting	a	pattern	as	defined	in	Section	14.143(a)	of	the	regulations	

of	the	State	Board	of	Education,	22	Pa	Code	§	14.143(a),	and	any	successor	regulation;	
• Treatment	of	a	demeaning	nature;	
• Electric	shock;	
• The	use	of	prone	restraints,	which	are	those	by	which	a	student	 is	held	face	down	

on	the	floor.	
g. The	LEA	of	Lab	has	the	responsibility	for	ensuring	that	Positive	Behavior	Support	Programs	are	in	

accordance	with	 22	 Pa.	 Code	 Chapter	 711,	 including	 the	 training	 of	 personnel	 for	 the	 use	 of	
specific	procedures,	methods,	and	techniques.	

h. Policy	 requires	 that	 the	LEA	obtain	parental	 consent	prior	 to	 the	use	of	 restraints	or	 intrusive	
procedures	when	included	in	a	student’s	IEP	as	reflected	in	22	Pa.	Code	Chapter	14.133(c).	

14.2	SPECIAL	DEFINITIONS	

As	used	in	this	policy,	the	following	words	and	terms	shall	have	the	following	meanings,	unless	the	context	

clearly	indicates	otherwise:	

a. Aversive	 techniques	 -	Deliberate	 activities	designed	 to	 establish	 a	negative	 association	
with	a	specific	behavior;	

b. Behavior	 support	 -	 The	 development,	 change	 and	maintenance	 of	 selected	 behaviors	
through	the	systematic	application	of	behavior	change	techniques;	

c. Positive	 behavior	 support	 plans	 -	 A	 plan	 for	 students	 with	 disabilities	 who	 require	
specific	intervention	to	address	behavior	that	interferes	with	learning.	These	plans	must	
include	methods	that	use	positive	reinforcement	and	other	positive	techniques	to	shape	
the	 behavior	 of	 the	 child	 with	 disabilities,	 ranging	 from	 the	 use	 of	 positive	 verbal	
statements	as	a	reward	for	good	behavior	to	specific	tangible	rewards;	

d.	 Restraints	 -	 The	 application	 of	 physical	 force,	 with	 or	 without	 the	 use	 of	 any	 device,	 for	 the	
purpose	of	restraining	the	free	movement	of	a	student’s	body,	excluding	the	following:		

(a)	Briefly	holding	a	student,	without	force,	to	calm	or	comfort	himself/herself;	

(b) Guiding	a	student	to	an	appropriate	activity;	
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(c) Holding	a	student’s	hand	to	escort	him/her	safely	from	one	area	to		
another;	

(d) Hand-over-hand	assistance	with	feeding	or	task	completion;	
(e) Techniques	 prescribed	 by	 a	 qualified	 medical	 professional	 for	 reasons	 of	 safety	 or	 for	

therapeutic	or	medical	treatment,	as	agreed	to	by	the	student’s	parents	and	specified	in	the	IEP;	

(f) Mechanical	 restraints	 governed	 by	 Section	 2.3	 of	 this	 policy,	 such	 as	 devices	 used	 for	
physical	 or	 occupational	 therapy,	 seatbelts	 in	 wheelchairs	 or	 on	 toilets	 used	 for	 balance	 and	
safety,	safety	harnesses	in	buses,	and	functional	positioning	devices.	

14.3	 USE	 OF	 PHYSICAL	 RESTRAINTS	 OTHER	 THAN	 MECHANICAL	 RESTRAINTS	 Restraints	 to	
control	 acute	 or	 episodic	 aggressive	 or	 self-injurious	 behavior	may	 be	 used	 only	when	 the	 student	 is	
acting	 in	 a	 manner	 as	 to	 be	 a	 clear	 and	 present	 danger	 to	 himself/herself,	 to	 other	 students	 or	 to	
employees,	 and	 only	 when	 less	 restrictive	 measures	 and	 techniques	 have	 proven	 to	 be	 or	 are	 less	
effective.	The	CEO	of	School	or	his	or	her	designee	shall	notify	the	parent	as	soon	as	practicable	of	the	
use	of	restraint	to	control	the	aggressive	behavior	of	his	or	her	child	and	shall	convene	a	meeting	of	the	
IEP	team	within	ten	(10)	school	days	of	the	inappropriate	behavior	causing	the	use	of	restraints,	unless	
the	parent,	after	written	notice,	agrees	 in	writing	to	waive	the	meeting.	At	this	meeting,	the	 IEP	team	
shall	 consider	whether	 the	 student	 needs	 a	 functional	 behavioral	 assessment,	 reevaluation,	 a	 new	or	
revised	positive	behavior	support	plan,	or	a	change	of	placement	to	address	the	inappropriate	behavior.	

Whenever	the	use	of	restraint	to	control	acute	or	episodic	aggressive	or	self-injurious	behavior	can	be	
reasonably	 anticipated	 for	 a	 particular	 student,	 LAB	 shall	 make	 every	 effort	 to	 obtain	 prior	 parent	
consent	 for	 such	 use.	 Inclusion	 of	 such	 restraints	 in	 the	 IEP	 of	 the	 student,	 when	 the	 parents	 have	
received	 appropriate	 prior	 written	 notice	 of	 that	 IEP,	 shall	 constitute	 sufficient	 evidence	 of	 parent	
consent	 for	 purposes	of	 this	 policy.	 In	 the	event	 that	 the	need	 to	use	 restraint	 cannot	be	 reasonably	
anticipated	 for	a	particular	 student	and	parents	 refuse	 to	provide	consent,	 appropriately	 trained	 staff	
may	use	such	 restraint	under	certain	conditions.	These	conditions	are	when	 the	student	 is	acting	 in	a	
manner	 that	 constitutes	 a	 clear	 and	 present	 danger	 to	 himself/herself,	 to	 other	 students,	 or	 to	
employees.	The	parent	is	to	be	notified	following	use	of	restraint.	

The	use	of	restraints	may	only	be	included	in	a	student’s	IEP	under	the	following	conditions:	

a. The	restraint	is	used	in	conjunction	with	specific	components	of	positive	behavior	support;	
b. The	restraint	is	used	in	conjunction	with	the	teaching	of	socially	acceptable	alternative	

skills	to	replace	problem	behavior;	
c. Staff	is	authorized,	and	has	received	all	training	required,	to	use	the	specific	procedure;	
d. The	positive	behavior	support	plan	of	the	student	includes	a	plan	for	eliminating	the	use	

of	restraint	through	the	application	of	positive	behavior	support;	
e. The	use	of	restraints	is	not	included	in	the	IEP	for	the	convenience	of	staff,	as	a	substitute	

for	an	educational	program,	or	to	be	employed	as	punishment.	
	

14.4	USE	OF	MECHANICAL	RESTRAINTS	

Mechanical	 restraints,	which	are	used	to	control	 involuntary	movement	or	 lack	of	muscular	control	of	
students	when	due	to	organic	causes	or	conditions,	may	be	employed	only	when	specified	by	an	IEP	and	
as	determined	by	a	medical	professional	qualified	to	make	the	determination,	and	as	agreed	to	by	the	
student’s	parents.	Mechanical	restraints	shall	prevent	a	student	from	injuring	himself/herself	or	others	
or	promote	normative	body	positioning	and	physical	functioning.	
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14.4.1	PROSCRIPTION	OF	CERTAIN	AVERSIVE	TECHNIQUES		

The	following	aversive	techniques	for	addressing	behavior	are	inappropriate	and	may	not	be	used	in	

educational	programs:	

• Corporal	punishment;	
• Punishment	for	a	manifestation	of	a	child’s	disability;	
• Locked	 rooms,	 locked	 boxes,	 or	 other	 locked	 structures	 or	 spaces	 from	which	 the	

child	cannot	readily	exit;	
• Noxious	substances;	
• Deprivation	of	basic	human	rights,	such	as	withholding	meals,	water	or	fresh	air;	
• Suspensions	constituting	a	pattern	as	defined	in	Section	14.143(a)	of	the	regulations	

of	the	State	Board	of	Education,	22	Pa	Code	§	14.143(a),	and	any	successor	regulation;	
• Treatment	of	a	demeaning	nature;	
• Electric	shock;	
• The	use	of	prone	restraints,	which	are	those	by	which	a	student	is	held	face	down	on	

the	floor.	

14.5	REFERRAL	TO	LAW	ENFORCEMENT	

Subsequent	to	a	referral	to	 law	enforcement,	an	updated	functional	behavior	assessment	and	positive	
behavior	support	plan	shall	be	required	for	students	with	disabilities	who	have	positive	behavior	support	
plans	at	 the	 time	of	 such	 referral.	 If,	as	a	 result	of	 such	 referral,	 the	student	 is	detained	or	otherwise	
placed	in	a	residential	setting	located	outside	the	District,	the	CEO	of	School	or	his	or	her	designee	shall	
ensure	that	 the	responsible	school	district	or	 intermediate	unit	 is	 informed	of	 the	need	to	update	the	
functional	behavioral	assessment	and	the	positive	behavior	support	plan	of	the	student.	

14.6	REGULAR	PROGRAM	OF	TRAINING	

The	CEO	of	School	or	his	or	her	designee	shall	provide	for	the	regular	training	and	re-training,	as	needed,	
of	personnel	in	the	use	of	specific	procedures,	methods,	and	techniques,	including	restraints,	that	those	
personnel	will	be	expected	to	employ	in	the	implementation	of	positive	behavior	supports	or	
interventions	in	accordance	with	the	IEP	of	the	child	and	this	policy.	
	
BULLYING	POLICY	

	
Pursuant	to	Act	61	of	2008	each	school	entity	must	adopt	a	policy	or	amend	its	existing	policy		relating	
to	bullying	and	incorporate	the	policy	into	the	school	entity’s	Code	of	Student	Conduct	required	under	
22	Pa	Code	Section	12.3(c).	 	The	Laboratory	Charter	School	 strives	 to	provide	a	safe,	positive	 learning	
experience	 for	 its	 students.	 	 Therefore,	 it	 shall	 be	 the	 policy	 of	 LAB	 to	 maintain	 an	 educational	
environment	in	which	bullying	and	cyber	bullying	in	any	form	are	not	tolerated.	

Cyber	bullying	 includes,	but	 is	not	 limited	 to,	 the	 following	misuses	of	 technology:	harassing,	 teasing,	
intimidating,	 threatening,	or	 terrorizing	another	 student	or	 staff	member	by	way	of	any	 technological	
tool,	 such	 as	 sending	 or	 posting	 inappropriate	 or	 derogatory	 email	 messages,	 instant	messages,	 text	
messages,	 digital	 pictures	 or	 images,	 or	 website	 postings	 (including	 blogs);	 Bullying	 shall	 mean	
unwelcome	verbal,	written,	or	physical	conduct	directed	at	a	student	by	another	student;	that	has	the	
effect	of:		
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1. Physically,	emotionally	or	mentally	harming	a	student;	
2. Damaging,	extorting	or	taking	a	student’s	personal	property;	
3. Placing	a	student	in	reasonable	fear	of	physical,	emotional	or	mental	harm;	
4. Placing	a	student	in	reasonable	fear	of	damage	to	or	loss	of	personal	property;	or	
5. Creating	 an	 intimidating	 or	 hostile	 environment	 that	 substantially	 interferes	 with	 a	

student’s	educational	opportunities.	
	

Students	 or	 parents	 should	 report	 bullying	 or	 cyber	 bullying	 complaints	 to	 their	 teacher	 or	 any	 staff	
member.		Any	teacher	or	staff	member	that	receives	a	bullying	or	cyber	bullying	complaint	shall	gather	
information	 or	 seek	 administrative	 assistance	 to	 determine	 if	 bullying	 or	 cyber	 bullying	 has	 occurred.	
After	the	information	has	been	gathered,	the	Principal	shall	be	notified	of	the	complaint.	The	Principal	
will	 determine	 the	need	 for	 further	 investigation	or	 for	 appropriate	 intervention,	which	may	 result	 in	
administrative	discipline	to	ensure	that	the	conduct	ceases.		

	
Consequences:	

The	Laboratory	Charter	School	does	not	tolerate	any	type	of	bullying	whether	it	is	conveyed	
verbally	or	physically,	electronically	or	written.		A	student	who	violates	this	code	will	be	subject	
to	severe	consequences	to	include:	Parental	conference,	loss	of	school	privileges,	exclusion	from	
school	sponsored	activities,	suspension	from	school,	expulsion,	counseling,	therapy	outside	of	
school,	and	referral	to	law	enforcement	officials.	

Act	26	Expulsions	

If	a	student	is	found	with	a	weapon	in	his	or	her	possession,	on	school	property,	or	on	the	way	to	or	
from	school,	the	student	must	be	recommended	for	expulsion.		If	a	student	is	ten	years	or	older,	the	
police	must	be	called.	

Act	26	Violations	(K	–	12):	Act	26	of	1995,	amended	Pennsylvania’s	School	Code	Pennsylvania	law	that	
requires	the	expulsion	for	at	least	one	year	of	any	student	who	possesses	a	weapon	on	school	property,	
at	a	school	function,	or	on	a	bus	to	and	from	school.		A	weapon	is	defined	by	Pennsylvania	school	law	as	
“any	knife,	cutting	tool,	nunchaku,	firearm,	shotgun,	rifle,	and	(anything	else)	capable	of	inflicting	
serious	bodily	injury”.		This	definition	may	include	box	cutters,	kitchen	knives,	pen	–	knives	on	key	–	
chains,	and	other	common	household	items.		Act	26	requires	that	the	police	are	notified	and	the	student	
is	entitled	to	a	formal	hearing.	

Student	Offenses	and	Discipline		
Procedures	for	Students	with	IEPs	and	504	Agreements	

	
Exclusion	of	students	shall	be	conducted	in	accordance	with	the	Pennsylvania	Public	School	
Code	of	1949,	which	provides:	
	

Section	1318.	Suspension	and	Expulsion	of	Pupils.	Every	principal	or	teacher	in	charge	of	a	public	
school	may	temporarily	suspend	any	pupil	on	account	of	disobedience	or	misconduct,	and	any	
principal	or	teacher	suspending	any	pupil	shall	promptly	notify	the	District	CEO	or	Secretary	of	
the	Board	of	School	Directors.	The	Board	may,	after	a	proper	hearing,	suspend	such	child	for	
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such	time	as	it	may	determine	or	may	permanently	expel	him/her.	Such	hearings,	suspension,	or	
expulsion	may	be	delegated	to	a	duly	authorized	committee	of	the	Board.	

	
The	following	guidelines	are	established	to	ensure	uniformity	of	procedure	and	to	comply	with	
Commonwealth	directives	regarding	the	exclusion	of	students	from	the	Laboratory	Charter	School.	
(Regulation	of	the	State	Board	of	Education	of	Pennsylvania	for	students	with	IEPs,	504	agreements,	and	
students	thought	to	be	eligible,	Chapter	12,	amended	December	2005).	Exclusion	from	school	may	take	
the	form	of	suspension	or	expulsion.	
	
Definitions	
	
Suspension	—	Suspension	is	exclusion	from	school	for	a	period	of	one	(1)	to	ten	(10)	consecutive	school	
days.	
Expulsion	-	Expulsion	is	exclusion	from	school	by	the	Board	of	School	Directors	for	a	period	exceeding	
ten	(10)	school	days	and	may	be	permanent	expulsion	from	school	rolls.	All	expulsions	require	a	prior	
formal	hearing	by	the	Board	of	School	Directors	in	accordance	with	procedures	established	by	the	Office	
of	the	CEO,	the	Board	Policy	Statement	and	the	CEO’s	Administrative	Policy	regarding	“Expulsion	
Hearings”	in	this	section,	and	regulations	of	the	State	Board	of	Education	of	Pennsylvania,	Chapter12.	
	
Self—Discipline	-	The	ability	to	control	one’s	behavior	in	order	to	conform	to	school	rules	and	other	age-
appropriate	and	desirable	behavioral	norms.	
	
Temporary	Alternative	Educational	Placement	—	A	temporary	setting	within	the	school	for	a	period	of	
one	(1)	to	three	(3)	consecutive	school	days	where	the	student	continues	to	receive	educational	services	
according	to	his/her	IEP.	
	
Guidelines	for	Developing	Self-Discipline	
	

- The	development	and	maintenance	of	self-discipline	is	an	integral	aspect	of	learning.	
	

- Each	professional	staff	member,	as	a	part	of	the	normal	teacher—learning	process,	shall	
develop	and	emphasize	self-disciplinary	procedures	with	students.	

	
- 	Each	staff	member	is	responsible	for	contributing	to	the	maintenance	of	these	standards	of	

behavior	which	are	conducive	to	learning	not	only	in	the	classroom	but	in	corridors,	the	
cafeteria	and	throughout	the	school	site.	

	
Disciplinary	Action	
	
Building	Level	
	

- Under	these	District	wide	guidelines,	basic	standards	of	behavior	shall	be	developed	
			 and	then	reviewed	annually	within	each	building	of	the	District.	
	

- Appropriate	and	consistent	action	shall	be	taken	not	only	in	the	classroom,	but	throughout	the	
entire	building	to	maintain	these	standards.	Punishment	(or	consequences)	will	be	proportional	
to	the	severity	of	the	infraction	with	consideration	of	academic	consequences	associated	with	
discipline.	
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- Building	administrators	shall	be	responsible	for	maintaining	such	standards	building-wide.	
	

- The	individuality	of	each	student	and	each	incident	shall	be	taken	into	consideration	in	any	
disciplinary	action.	

	
- If	a	student	is	suspended	from	school,	a	building	administrator	shall	contact	the	parents	or	

guardian	by	telephone	or	face-to-face	prior	to	re-admittance	of	the	student.	
	
Suspension	Procedures:	General	
	
The	student	shall	be	told	the	reason	for	the	suspension	and	shall	be	afforded	the	opportunity	to	respond	
to	the	charges	before	the	suspension	becomes	effective.	This	shall	be	the	responsibility	of	the	assistant	
principal	or	principal	suspending	the	student.	The	reason	for	the	suspension	also	shall	be	stated	in	
written	correspondence	to	the	home		
Prior	notice	of	the	intended	suspension	need	not	be	given	when	it	is	clear	that	the	health,	safety,	or	
welfare	of	the	school	community	is	threatened.	
	
The	student	and	parents/guardians	are	notified	of	the	suspension	in	the	following	manner:	
	
The	student	is	given	a	copy	of	the	suspension	letter	and	instructed	to	hand	carry	it	home	to	the	
parents/guardians,	where	appropriate.	
	
The	appropriate	assistant	principal/principal	personally	contacts	by	telephone	the	parents/guardians,	if	
possible.	
	
If	the	assistant	principal/principal	contacts	the	parent	by	telephone,	a	letter	is	sent	via	regular	mail	or	
electronic	mail	to	the	parent	on	the	same	day	the	student	is	suspended.	A	copy	of	that	letter	must	be	
forwarded	to	the	individual	with	student	attendance	reporting	responsibilities:	student's	file,	the	Pupil	
Services/Special	Education	Office,	and	others	at	the	discretion	of	the	principal.	
	
If	the	assistant	principal/principal	is	unable	to	contact	the	parents/guardians	by	telephone,	a	letter	is	
sent	by	the	school	via	regular	mail	or	electronic	mail	to	the	parents/guardians	on	the	same	day	the	child	
is	suspended.	A	copy	of	that	letter	must	be	forwarded	to	the	individual	with	student	attendance	
reporting	responsibilities;	student's	file;	the	Pupil	Services/Special	Education	Office,	and	others	at	the	
discretion	of	the	principal.	
	
Students	shall	be	permitted	to	make	up	exams	and	work	missed	while	suspended.	
	
One-Day	to	Three-Day	Suspensions	(One	(1)	to	Three	(3)	School	Days):	
	

1. The	suspension	shall	not	be	for	a	period	longer	than	three	(3)	school	days,	unless	the	infraction	
involves	a	serious	or	repeated	offense.	

	
2. In	the	case	of	a	less	serious	or	isolated	offense,	the	suspension	letter	shall	indicate	that	a	

conference	with	the	parents/guardians	is	to	be	arranged	prior	to	readmission	and	that	it	is	the	
responsibility	of	the	parents/guardians	to	contact	the	school	to	arrange	the	conference.	

	
3. If	during	the	conference	the	principal/assistant	principal	determines	that	further	suspension	

and/or	referral	to	the	Office	of	the	CEO	for	possible	expulsion	proceedings	is	appropriate,	then	
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the	principal/assistant	principal	shall	schedule	a	principal's	conference	and	offer	to	hold	the	
conference	within	five	(5)	school	days	of	the	initial	suspension	date.	At	the	conference,	the	
principal	shall	generate	the	extended	suspension	letter,	attached	hereto	as	Attachment	1b,	and	
deliver	it	to	the	parents/guardians	before	they	leave	the	conference,	if	possible.	If	the	principal	
is	unable	to	deliver	the	letter	to	the	parents/guardians	at	that	time,	then	the	letter	shall	be	hand	
delivered,	if	possible,	and	sent	via	regular	mail	or	email.	
	

4. Students	shall	be	permitted	to	make	up	exams	and	work	missed	while	suspended.	
	
Extended	Suspension	or	Expulsion	
	
Recommendation	for	suspension	or	expulsion	when	made	to	the	CEO	for	action	shall	include:	
	

- 	A	chronology	of	the	incident(s).	
- Statement(s)	by	those	involved	in	crucial	incident(s).	

	
- Statement(s)	of	student	status	from	educators	currently	involved	with	student(s).	

	
- A	review	and	recommendation	by	the	principal	and	Assistant	CEO.	

	
As	soon	as	extended	suspension	or	expulsion	is	considered	as	a	possible	course	of	action,	the	
principal	shall	consult	with	the	CEO	and	request	legal	guidance	on	the	matter.	
	
The	CEO	or	designee	shall	review	such	information,	including	the	student's	file,	and	
recommend	to	the	Board	the	setting	of	a	hearing	to	consider	possible	expulsion	from	school.	
	
Suspension	Procedures:	(Four	(4)	to	Ten	(10)	School	Days)	
	

1. 	Suspension	beyond	three	(3)	school	days	shall	generally	be	reserved	for	more	serious	or	
persistent	infractions	of	school	rules.	Such	suspensions	may	be	assigned	only	by	a	building	
principal	or	assistant	principal	in	the	principal's	absence.	

	
2. After	reviewing	a	three	(3)	school	day	suspension,	the	principal	may	consider	the	offense	serious	

enough	to	warrant	further	discipline,	the	principal	may	extend	the	suspension	up	to	ten	(10)	
school	days	and/or	refer	the	matter	to	the	CEO	for	possible	expulsion	proceedings.	If	the	
principal	extends	the	suspension	and/or	refers	the	matter	to	the	CEO,	the	principal	must	offer	
an	informal	hearing	to	the	student	and	parents/guardians	within	five	(5)	school	days	after	the	
suspension.	Notification	procedures	as	outlined	above	in	Suspension	Procedures:	General	(#2A	
through	D)	are	to	be	followed.	

	
3. 	To	ensure	due	process,	the	following	requirements	are	to	be	observed	with	respect	to	the	

informal	hearing:	
	

A. 	The	principal	must	present	to	the	parents/guardians	and	to	the	student	a	notification	for	
the	informal	hearing.	A	copy	of	that	letter	must	be	forwarded	to	the	individual	with	student	
attendance	reporting	responsibilities;	student's	file;	the	Special	Education	Office,	if	the	
student	is	receiving	special	education	services	or	thought	to	be	an	eligible	student;	and	
others	at	the	discretion	of	the	principal.	
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B. 	Sufficient	notice	of	the	time	and	place	of	the	hearing	is	to	be	given.	Attempts	must	be	made	
to	arrange	such	meetings	for	mutually	convenient	times.	

	
C. 	A	student	must	be	given	the	right	to	cross-examine	any	witnesses	presented	by	the	

principal.	
	

D. 	The	student	must	be	extended	the	right	to	speak	and	produce	witnesses.	
	

E. 	As	this	is	an	informal	hearing,	tape	recording	of	the	meeting	is	not	permitted.	There	is	no	
entitlement	to	legal	representation	at	the	hearing	for	either	the	student	or	the	school.	

	
F. If,	after	the	informal	hearing,	the	principal	deems	it	advisable	to	extend	the	suspension	up	

to	ten	(10)	school	days	and/or	refer	the	matter	to	the	CEO	for	possible	expulsion	
proceedings,	the	principal	may	do	so.	The	action	must	be	confirmed	in	writing	by	mail	or	
electronic	mail	to	the	parents/guardians.	A	copy	of	that	correspondence	must	be	forwarded	
to	the	individual	with	student	attendance	reporting	responsibilities;	student's	file;	the	Pupil	
Services/Special	Education	Office,	and	others	at	the	discretion	of	the	principal.	

	
4. 	Suspensions	may	not	be	made	to	run	consecutively	beyond	the	ten	(10)	school	day	period,	

unless	the	principal	determines	that	a	student’s	presence	in	his/her	normal	class	would	
constitute	a	threat	to	the	health,	safety,	morals,	or	welfare	of	others	and	it	is	not	possible	to	
hold	a	formal	hearing	within	the	period	of	a	suspension,	as	long	as	the	formal	hearing	is	not	
unreasonably	delayed.	The	principal	may	request	a	readmission	conference	at	the	termination	
of	the	suspension.	

	
5. 	Students	shall	be	permitted	to	make	up	examinations	and	work	missed	while	being	disciplined	

by	suspensions.	
	
Multiple	Suspension	Procedures	
	
Whenever	any	student	shall	have	had	multiple	suspensions	adding	up	to	eight	days	or	one	
(1)	ten-day	suspension	his/her	case	must	be	reviewed	by	the	building	principal	(use	attached	sample	
letter	#1	c).	The	building	principal	also	may	review	any	suspension	offense	that,	in	his/her	opinion	
constitutes	a	threat	to	the	health,	safety,	or	welfare	of	other	students	or	school	employees.	Such	review	
may	include,	but	is	not	limited	to,	a	conference	with	the	parents/guardians.	
	
After	such	a	review	and	conference,	the	principal	may	elect	to	readmit	the	student,	extend	the	
suspension,	and/or	refer	the	matter	to	the	CEO	for	possible	expulsion	proceedings.	
In	cases	requiring	such	referral,	it	shall	be	necessary	for	the	principal	to	administer	a	ten	(10)	school	day	
suspension	in	order	to	ensure	adequate	time	for	the	referral.	All	procedures	relating	to	a	suspension	
from	four	to	ten	school	days	(see	prior	sections)	including	an	informal	hearing	will	be	followed.	In	cases	
requiring	referral	to	the	CEO,	the	parents/guardians	must	be	notified	of	the	ten	(10)	school	day	
suspension	and	referral.	A	copy	of	that	correspondence	must	be	forwarded	to	the	CEO,	in	addition	to	
the	individual	with	student	attendance	reporting	responsibilities;	student's	file;	the	Pupil	
Services/Special	Education	Office	and	others	at	the	discretion	of	the	principal.	After	a	conference,	if	the	
CEO	does	not	elect	to	readmit	the	student,	the	student	must	be	referred	to	the	Board	of	School	
Directors	for	an	exclusion	hearing	in	accordance	with	the	procedures	established	for	such	proceedings	in	
the	Board	Policy	Statement	and	the	CEO’s	
Administrative	Policy	Regarding	Expulsion	Hearings	in	this	section.	
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In	accordance	with	School	Code	Section	1317.2	-	Exclusion	for	Possession	of	Weapons	
	

1. A	“school	district	or	area	vocational-technical	school	shall	expel,	for	a	period	of	not	less	than	
one	year,	any	student	who	is	determined	to	have	brought	a	weapon	onto	or	is	in	possession	of	a	
weapon	on	any	school	property,	any	school-sponsored	activity	or	any	public	conveyance	
providing	transportation	to	a	school	or	school-sponsored	activity."	Refer	to	Board	Policy	
Statement	Regarding	“Weapons	—	Prohibition”	in	the	Community	Relations	Section.	

	
2. Expulsion	shall	be	conducted	pursuant	to	all	applicable	regulations	as	outlined	in	Board	Policy	

Statement	and	the	CEO’s	Administrative	Procedure	Regarding	Expulsion	Hearings	in	this	section.	
	

3. The	CEO	of	a	school	district	or	an	administrative	director	of	an	area	vocational-technical	school	
may	recommend	discipline	short	of	expulsion	on	a	“case-	by-case	basis."	The	CEO,	in	the	case	of	
an	exceptional	student,	will	take	all	steps	necessary	to	comply	with	the	Individuals	with	
Disabilities	Education	Act	(IDEA)	(20	U.S.C.	§1400,	et	seq.).	

	
4. The	CEO	can	make	an	alternative	assignment	or	provide	alternative	educational	services	during	

this	period	of	expulsion.	
	

5. The	CEO	shall	report	the	discovery	of	any	weapon	prohibited	by	this	section	to	local	law	
enforcement	officials.	

	
6. The	CEO	shall	report	to	the	Department	of	Education	a||	incidents	relating	to	expulsions	for	

possession	of	a	weapon	on	school	grounds,	school-sponsored	activities	or	public	conveyances	
providing	transportation	to	a	school	or	school-	sponsored	activity.	Reports	shall	include	all	
information	as	required	under	School	Code	Sections	1302-A	and1303-B.	

	
In-School	Suspension	Procedures/Temporary	Alternative	Educational	Placement	
	

1. No	student	may	receive	an	in-school	suspension	or	temporary	alternative	educational	
placement	unless	the	student	has	been	informed	of	the	reasons	for	the	suspension	and	has	
been	given	an	opportunity	to	respond	before	the	suspension	becomes	effective.	(See	
Attachment	#1d.)	

	
2. Communication	to	the	parents/guardians	shall	follow	the	suspension	action	taken	by	the	school.	

	
3. In-school	suspension	beyond	three	(3)	school	days	shall	generally	be	reserved	for	more	serious	

or	persistent	infractions	of	school	rules.	Such	suspensions	may	be	assigned	only	by	a	building	
principal	or	assistant	principal	in	the	principal’s	absence.	

	
4. Students	shall	be	provided	with	appropriate	school	work	while	on	in-school	suspension.	

	
5. During	the	period	of	in-school	suspension	or,	the	student	shall	be	recorded	as	in	attendance.	

	
Suspensions	of	Students	with	Disabilities	
	
Typically,	students	with	disabilities	and	students	determined	to	be	handicapped	under	Chapter	
15,	may	not	be	suspended	beyond	ten	consecutive	school	days	and	fifteen	cumulative	school	days	("the	



	 30	

10/15	day	limits")	allowed	by	State	Board	of	Education	regulations,	22	Pa.	Code	
§14.143.	The	exception	to	this	general	rule	is	where	the	IEP	team	determines	that	the	student's	conduct	
was	not	a	manifestation	of	the	student's	disability.	No	later	than	the	day	on	which	the	decision	to	take	
disciplinary	action	is	made,	the	district	shall	notify	the	parents	of	the	decision	and	of	all	procedural	
safeguards	under	the	IDEA.	
	
When	discipline	is	to	be	imposed	upon	a	student	with	disabilities,	school	personnel	have	the	authority	
to	(1)	remove	the	child	from	his/her	current	placement	to	an	appropriate	temporary	alternative	
educational	setting	or	suspension	for	a	period	of	not	more	than	the	10/15	day	limits	to	the	extent	such	
discipline	would	be	applied	to	students	without	disabilities;	(2)	assign	the	student	to	an	alternative	
educational	setting	for	the	same	period	as	such	discipline	would	be	imposed	upon	children	without	
disabilities	if	there	has	been	a	determination	that	the	conduct	at	issue	was	not	a	manifestation	of	the	
child’s	disability	or	(3)	assign	the	student	to	an	interim	alternative	educational	setting	for	not	more	than	
forty-five	(45)	school	days	without	regard	to	whether	the	conduct	at	issue	was	a	manifestation	of	the	
child’s	disability	if	the	special	circumstances	for	emergency	placement.	
	
When	a	student	with	a	disability	has	committed	an	act	that	would	result	in	a	suspension	from	school,	all	
regular	disciplinary	procedures	must	be	followed.	If	the	proposed	suspension	is	longer	than	ten	(10)	
consecutive	school	days,	or	longer	than	fifteen	(15)	cumulative	school	days	when	added	to	prior	
suspensions	in	the	school	year,	or	involves	the	exclusion	of	a	student	with	intellectual	disabilities,	it	is	
considered	a	change	of	educational	placement	as	defined	in	22	Pa.	Code	14.143.	Any	recurring	part-day	
removals	may	constitute	a	change	of	placement,	just	as	recurring	full	day	removals	of	the	student	from	
the	class	constitute	a	change	in	placement.	
	
If	proposed	discipline	would	result	in	a	change	in	placement,	then	in	addition	to	other	applicable	
procedures,	within	ten	(10)	school	days	of	any	decision	to	change	the	placement	of	a	student	with	a	
disability,	the	relevant	members	of	the	IEP	team	must	conduct	a	manifestation	determination	as	set	
forth	below.	
	
Emergency	Exclusions	for	Students	with	Intellectual	Disabilities	
	
The	protection	afforded	students	with	intellectual	disabilities	in	the	Commonwealth	concerning	
suspension	is	greater	than	the	protection	afforded	other	students	with	disabilities.	For	students	with	
intellectual	disabilities,	any	suspension	is	a	change	in	placement;	however,	the	regulations	provide	a	
mechanism	for	emergency	exclusions	of	students	with	intellectual	disabilities,	where	necessary.	
	
If	a	discipline	problem	with	a	student	with	intellectual	disabilities	is	so	immediate	or	severe	as	to	
warrant	immediate	action,	District,	via	the	Assistant	Director	of	Special	Education,	with	the	approval	of	
the	Pennsylvania	Secretary	of	Education	or	a	designee,	and	after	consultation	with	the	Solicitor	or	
Solicitor’s	designee,	may	implement	an	interim	change	in	educational	placement,	including	exclusion	
from	school,	as	long	as	notice	is	provided	to	the	parents/guardians	and	a	due	process	hearing	is	
scheduled	as	soon	as	possible.	The	Secretary	approval	process	is	available	only	for	an	exclusion	of	a	
student	with	intellectual	disabilities	for	ten	(10)	days	or	less.	A	school	district	proposing	to	exclude	a	
student	with	intellectual	disabilities	must	first	notify	the	student's	parents/guardians	in	writing	
requesting	approval.	If	the	approval	is	not	given,	the	parents/guardians	and/or	school	district	have	the	
right	to	a	due	process	hearing	to	determine	whether	a	change	in	placement	is	appropriate.	
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IEP/Multidisciplinary	Team	Consideration	
	
Within	ten	(10)	school	days	after	the	decision	to	change	the	placement,	the	relevant	members	of	the	IEP	
team,	as	determined	by	the	parents/guardians	and	the	Administration,	must	consider	whether	the	
student’s	behavior	is	attributable	to	the	student's	disability.	In	making	this	determination	(hereafter	
called	the	manifestation	determination),	the	IEP	team	must	review	all	relevant	information	in	the	
student’s	file,	including	the	IEP,	any	teacher	observations,	and	any	relevant	information	provided	by	the	
parents/guardians	to	determine:	(a)	whether	the	conduct	in	question	was	caused	by	or	had	a	direct	and	
substantial	relationship	to	the	student’s	disability	and	(b)	whether	the	conduct	in	question	was	the	
direct	result	of	the	District’s	failure	to	implement	the	IEP.	If	the	team	determines	that	the	answer	to	
either	of	these	questions	is	“yes,”	then	the	conduct	shall	be	deemed	a	manifestation	of	the	student’s	
disability.	
	
Conduct	Deemed	a	Manifestation	
		
If	the	conduct	is	deemed	a	manifestation,	then	the	IEP	team	must	(a)	conduct	a	functional	behavioral	
assessment	of	the	student	unless	such	an	assessment	was	previously	conducted	and	develop	and	
implement	a	behavior	intervention	plan,	unless	such	a	plan	has	already	been	developed;	or	(b)	if	a	
behavior	intervention	plan	was	previously	developed,	then	the	IEP	team	must	review	the	plan	and	
modify	it	as	necessary	to	address	the	behavior.	
	
The	behavioral	intervention	plan	will	provide	the	foundation	in	the	determination	of	what	constitutes	a	
change	in	educational	placement	for	each	student's	program.	If	the	IEP	team	has	included	certain	school	
responses	to	student	behavior	in	the	behavior	intervention	plan,	the	application	of	the	agreed	upon	
procedures	will	not	constitute	a	change	in	educational	placement.		
	
Additionally,	if	the	conduct	is	deemed	a	manifestation	of	the	student’s	disability,	then	the	student	must	
be	returned	to	placement	from	which	the	student	was	removed	unless	(a)	the	parents/guardians	and	
the	District	agree	to	a	change	in	placement	as	part	of	a	behavioral	intervention	plan	or	(b)	the	special	
circumstances	for	emergency	placements	set	forth	in	this	SAP	apply.	If	the	conduct	in	question	involved	
any	of	these	special	circumstances,	then	the	District	may	assign	the	student	to	an	alternative	
educational	setting	for	not	more	than	forty-five	(45)	school	days,	regardless	of	whether	the	conduct	was	
a	manifestation	of	the	student’s	disability.	
	
If	the	conduct	is	deemed	a	manifestation	but	the	District	believes	that	maintaining	the	current	
placement	is	substantially	likely	to	result	in	injury	to	the	child	or	others,	then	the	District	may	request	an	
expedited	due	process	hearing	which	must	be	scheduled	within	twenty	(20)	school	days	of	the	request.	
The	student	must	remain	in	the	current	placement	pending	the	hearing	officer’s	decision,	unless	the	
District	and	the	parents/guardians	agree	to	an	alternative	placement.	
	
Conduct	Not	a	Manifestation	
	
If	the	conduct	is	not	deemed	a	manifestation	of	the	student’s	disability,	then	the	District	may	proceed	
with	the	disciplinary	measures	applicable	to	students	without	disabilities	in	the	same	manner	and	for	
the	same	duration	as	they	would	apply	to	students	without	disabilities.	The	District	is	still	required	to	
provide	a	free	appropriate	public	education	to	the	student	through	implementation	of	the	student’s	IEP,	
but	it	may	provide	the	education	in	an	alternative	setting.	If	a	hearing	before	the	Board	is	necessary,	the	
Board	must	receive	the	complete	special	education	and	disciplinary	records	of	the	child.	
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If	the	parents/guardians	disagree	with	a	determination	that	the	behavior	was	not	a	manifestation	of	the	
student’s	disability,	then	the	parents/guardians	have	the	right	to	an	expedited	hearing	to	challenge	the	
determination.	During	the	appeal,	the	student	must	remain	in	the	interim	alternative	educational	
setting	until	the	disposition	of	the	appeal	or	until	the	expiration	of	the	period	of	exclusion,	whichever	
occurs	first,	unless	the	District	and	the	parents/guardians	agree	otherwise.	
	
If	the	conduct	is	not	deemed	a	manifestation,	then	the	District	must	conduct	a	functional	behavioral	
assessment	of	the	student	and	develop	a	Positive	Behavior	Support	Plan;	or	if	a	Positive	Behavior	
Intervention	Plan	was	previously	developed,	then	the	IEP	team	must	review	the	plan	and	modify	it	as	
necessary	to	address	the	behavior.	
	
Special	Circumstances	for	Emergency	Placements	
	
An	eligible	student	may	be	removed	to	a	45-school-day	interim	alternative	educational	setting	without	
the	required	manifestation	determination	if	the	student:	1)	carries	a	weapon	or	possesses	a	weapon	at	
school,	on	school	premises,	or	to	or	at	a	school	function;	2)	knowingly	possesses	or	uses	illegal	drugs,	or	
sells	or	solicits	the	sale	of	a	controlled	substance,	while	at	school,	on	school	premises,	or	at	a	school	
function;	or	3)	inflicts	serious	bodily	injury	upon	another	person	while	at	school,	on	school	premises,	or	
at	a	school	function.	34	C.F.R.§	300.530(g).	
	
Weapons	
	
A	student	with	a	disability	who	carries	or	possesses	a	dangerous	weapon	to	or	at	school,	on	school	
premises	or	to	or	at	a	school	function	may	be	placed	in	an	interim	alternative	educational	setting	for	a	
maximum	of	forty-five	(45)	school	days	(the	IEP	team	determines	the	setting	and	the	student	returns	to	
regular	education	on	the	46th	day	unless	a	mutually	agreed	upon	new	placement	has	been	identified).	
Procedures	described	above	related	to	the	manifestation	determination	and	development	of	a	
functional	behavioral	assessment	and	implementation	or	modification	of	a	behavioral	intervention	plan	
still	apply.	
	
Controlled	Substances	
	
A	student	with	a	disability	who	knowingly	possesses	or	uses	illegal	drugs	or	sells	or	solicits	the	sale	of	a	
controlled	substance	while	at	school,	on	school	premises,	or	at	a	school	function	may	be	placed	in	an	
interim	alternative	educational	setting	for	a	maximum	of	forty-five	(45)	school	days	(the	IEP	team	
determines	the	setting	and	the	student	returns	to	regular	education	on	the	forty-sixth	(46th)	day	unless	
a	mutually	agreed	upon	new	placement	has	been	identified).	The	term	“illegal	drug”	means	a	controlled	
substance	but	does	not	include	a	substance	that	is	being	administered	in	school	under	the	supervision	of	
a	licensed	healthcare	professional.	A	“controlled	substance”	is	a	substance	as	defined	in	the	Controlled	
Substances	Act	(21	U.S.C.§812(c).)	Procedures	described	above	related	to	the	manifestation	
determination	and	development	of	a	functional	behavioral	assessment	and	implementation	or	
modification	of	a	Positive	Behavior	Support	Plan	still	apply.	
	
Serious	Bodily	lnjury	
	
A	student	with	a	disability	who	has	inflicted	serious	bodily	injury	upon	another	person	while	at	school,	
on	school	premises,	or	at	a	school	function	may	be	placed	in	an	interim	alternative	educational	setting	
for	a	maximum	of	forty-five	(45)	school	days	(the	IEP	team	determines	the	setting	and	the	student	
returns	to	regular	education	on	the	forth-sixth	(46th)	day	unless	a	mutually	agreed	upon	new	placement	
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has	been	identified).	
	
Serious	bodily	injury	is	defined	as	“bodily	injury	which	involves	a	substantial	risk	of	death;	extreme	
physical	pain,	protracted	and	obvious	disfigurement;	or	protracted	loss	or	impairment	of	the	function	of	
a	bodily	member,	organ,	or	mental	faculty.”	Procedures	described	above	related	to	the	manifestation	
determination	and	development	of	a	functional	behavioral	assessment	and	implementation	or	
modification	of	a	Positive	Behavior	Support	Plan	still	apply.	
	
For	any	of	these	special	circumstances	for	emergency	placements,	if	a	student’s	conduct	is	deemed	not	
to	be	a	manifestation	of	the	student’s	disability,	then	the	District	may	impose	discipline	beyond	the	
forty-five	(45)	school	days	to	the	extent	and	for	the	duration	that	it	would	impose	such	discipline	on	
students	without	disabilities.	If	the	District	proposes	such	a	placement	beyond	the	forty-five	(45)	school	
day	alternative	placement,	then	the	District	must	offer	a	Board	hearing	as	it	would	for	students	without	
disabilities.	
	
Procedures	
	
For	suspensions	of	one	to	three	(1	to	3)	school	days	and	four	to	ten	(4	to	10)	school	days	for	all	students	
with	disabilities,	except	those	who	have	intellectual	disabilities,	follow	procedures	used	for	regular	
education	students	set	forth	in	this	SAP.	In	addition,	the	principal	should	notify	and	consult	with	the	
appropriate	special	education	supervisor	and	Assistant	Director	of	Special	Education	of	the	suspension	
and	the	readmission	date.	
	
For	special	education	students	who	are	being	suspended	or	otherwise	excluded	for	periods	of	time	
longer	than	ten	(10)	consecutive	school	days	or	more	than	fifteen	(15)	cumulative	school	days,	the	
following	procedures	apply:	
	
1.	Prior	to	the	student	actually	serving	any	suspension	in	excess	of	ten	(10)	consecutive	or	fifteen	(15)	
cumulative	school	days,	the	relevant	members	of	the	IEP	team	must	conduct	a	manifestation	
determination	
	
2.	If	the	IEP	team	determines	the	conduct	was	a	manifestation	of	the	student’s	disability,	then	the	IEP	
team	must	conduct	a	functional	behavioral	assessment,	unless	one	was	already	conducted	and	
develop/modify	a	behavior	intervention	plan.	Additionally,	the	student	may	not	be	suspended	in	excess	
of	the	10/15	school	day	limits	unless	the	special	circumstances	for	emergency	placement	set	forth	above	
apply	(dangerous	weapon,	illegal	drugs/controlled	substance,	inflicted	serious	bodily	injury	on	another).	
If	special	circumstances	do	not	apply	and	the	District	believes	that	maintaining	the	current	placement	is	
substantially	likely	to	result	in	injury	to	the	student	or	others,	then	the	District	may	request	an	expedited	
due	process	hearing.	
	
3.	If	the	IEP	team	determines	the	conduct	was	not	a	manifestation	of	the	student's	disability,	then	the	
student	may	be	suspended	in	excess	of	the	ten/fifteen	(10/15)	school	day	limits.	The	decision	of	the	
team	need	not	be	unanimous	and	can	be	made	over	the	parents/guardians’	objections	subject	to	the	
parents/guardians’	right	to	contest	the	determination	at	an	expedited	due	process	hearing.	
	
4.	If	the	conduct	is	deemed	not	a	manifestation,	then	the	District	issues	a	NOREP/PWN	with	a	copy	of	
the	Procedural	Safeguards	Notice	indicating	the	alternative	educational	placement	as	the	placement	and	
(under	"Reasons	for	the	Recommendations")	indicating	that	the	IEP	team	determined	that	the	conduct	
was	not	a	manifestation	of	the	student's	disability.	
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5.	If	the	student's	parents/guardians	do	not	reject	the	NOREP	or	otherwise	request	a	hearing,	the	
suspension	or	expulsion	and	alternative	placement	may	be	implemented	as	if	the	student	were	in	
regular	education.	If	the	suspension	is	in	excess	of	ten	(10)	consecutive	school	days,	the	District	must	
offer	a	hearing	before	the	Board	of	School	Directors	in	the	same	manner	as	it	would	for	any	regular	
education	student.	This	hearing	may	be	waived	by	parental	consent.	If	the	conduct	involved	special	
circumstances	for	emergency	placement,	then	a	Board	hearing	would	only	be	necessary	if	and	to	the	
extent	that	the	alternative	placement	would	exceed	forty-five	(45)	school	days.	
	
6.	If	parents/guardians	reject	the	NOREP/PWN,	then	the	student	may	be	assigned	to	the	interim	
alternative	educational	placement	and	an	expedited	due	process	hearing	on	the	manifestation	
determination	must	take	place	within	twenty	(20)	school	days	of	the	date	of	the	request	and	must	result	
in	a	determination	within	ten	(10)	school	days	after	the	hearing.	The	student	will	remain	in	the	interim	
alternative	educational	placement	during	the	appeal.	If	the	removal	exceeds	ten	(10)	school	days	and	
the	conduct	involved	does	not	involve	the	special	circumstances	for	emergency	placements,	then	a	
hearing	before	the	Board	of	School	Directors	must	be	offered	as	it	would	be	for	students	without	
disabilities.	If	the	conduct	involved	the	special	circumstances	for	emergency	placement,	then	the	Board	
hearing	would	only	be	necessary	if	and	to	the	extent	that	the	alternative	placement	would	exceed	forty-
five	(45)	school	days.	
	
7.	If	the	District	prevails	in	the	due	process	proceedings,	then	it	can	continue	to	implement	the	
alternative	placement	for	the	duration	of	the	exclusion	as	if	the	student	were	in	regular	education	
(subject	to	the	Board	hearing	requirement,	if	applicable).	
	
Protections	for	Students	Who	Are	Not	Yet	Eligible	for	Special	Education	
	
1.	The	District	may	suspend	the	child	for	more	than	ten	school	days	to	the	same	extent	that	it	would	
suspend	a	nondisabled	child	for	the	same	offense,	provided,	however,	that	
	

a.	the	District	did	not	have	knowledge	that	the	child	was	a	child	with	a	disability	before	the	
violation	occurred;	and	

	
b.	if	an	evaluation	is	requested	after	the	violation	occurs,	the	District	conducts	the	evaluation	in	
an	“expedited	manner.”	

	
2.	The	District	will	be	deemed	to	have	knowledge	of	a	disability	if,	prior	to	the	violation,	
	

a. the	parent	expressed	a	concern,	in	writing,	to	supervisory	or	administrative	personnel	or	a	
teacher	of	the	child	that	the	child	requires	special	education	and	related	services;	or	

	
b. the	teacher	of	a	child	has	expressed	specific	concerns	about	a	pattern	of	behavior	demonstrated	

by	the	child	directly	to	the	Assistant	Director	of	Special	Education	or	other	supervisory	
personnel;	or	

	
c. the	parent	has	requested	an	evaluation.	

	
3.	The	District	will	not	be	deemed	to	have	knowledge	of	a	disability	if:	
	

a. 	the	parent	of	the	child	has	not	allowed	an	evaluation;	or	
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b. the	parent	of	the	child	has	refused	services;	or	
c. the	child	has	been	evaluated	and	it	was	determined	that	the	child	was	not	a	child	with	a	

disability	under	the	IDEA.		



Curriculum	

In	each	grade,	students	are	taught	four	major	subjects	(English/Language	Arts,	Mathematics,	Social	
Studies	and	Science).		They	also	receive	additional	Mathematics	and	Reading	Instruction	depending	on	
individual	needs.		Students	also	receive	classes	in	Physical	Education,	Art,	Music	and	Foreign	Language.			
All	students	are	required	to	participate	in	a	complete	physical	and	health	education	program.	

The	Individuals	with	Disabilities	Education	Act		

and	Section	504		

The	Child	Find	Mandate:	What	Does	It	Mean	to	You?		

by	Pamela	Wright	&	Pete	Wright,	Esq.	

What	is	Child	Find?	

The	Individuals	with	Disabilities	Education	Act	includes	the	Child	Find	mandate.	Child	Find	
requires	all	school	districts	to	identify,	locate	and	evaluate	all	children	with	disabilities,	regardless	of	the	
severity	of	their	disabilities.	This	obligation	to	identify	all	children	who	may	need	special	education	
services	exists	even	if	the	school	is	not	providing	special	education	services	to	the	child.	

The	IDEA	requires	all	States	to	develop	and	implement	a	practical	method	of	determining	which	
children	with	disabilities	are	receiving	special	education	and	related	services	and	which	children	are	not.	
(20	U.S.C.	1412(a)(3);	Wrightslaw:	Special	Education	Law,	pages	72,	206-207).	

Who	is	Covered	by	Child	Find?	

	 Schools	are	required	to	locate,	identify	and	evaluate	all	children	with	disabilities	from	birth	
through	age	21.	The	Child	Find	mandate	applies	to	all	children	who	reside	within	a	State,	including	
children	who	attend	private	schools	and	public	schools,	highly	mobile	children,	migrant	children,	
homeless	children,	and	children	who	are	wards	of	the	state.	(20	U.S.C.	1412(a)(3))	

This	includes	all	children	who	are	suspected	of	having	a	disability,	including	children	who	receive	
passing	grades	and	are	"advancing	from	grade	to	grade."	(34	CFR	300.111(c))	The	law	does	not	require	
children	to	be	"labeled"	or	classified	by	their	disability.	(20	U.S.C.	1412(a)(3)(B);	34	CFR	300.111(d)).	

Note:	You	will	find	the	Child	Find	requirements	in	Wrightslaw:	Special	Education	Law,	pages	72,	206-
207]	

Why	is	Child	Find	Necessary?	

The	primary	purpose	of	the	Individuals	with	Disabilities	Education	Act	is	to	ensure	that	all	
children	with	disabilities	receive	a	free	appropriate	public	education,	including	special	education	and	
related	services	that	are	"designed	to	meet	their	unique	needs	and	prepare	them	for	further	education,	
employment	and	independent	living	…"	(20	U.S.C.	1400(d);	Wrightslaw:	Special	Education	Law,	pages	
48,	207)	
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Another	purpose	of	the	law	is	to	help	each	State	implement	a	statewide,	comprehensive,	
coordinated	multi-disciplinary	system	of	Early	Intervention	Services	for	infants	and	toddlers	with	
disabilities.	Young	children	with	disabilities	must	receive	appropriate	early	intervention	services	to	
"prepare	them	for	further	education,	employment,	and	independent	living."	

Congress	encourages	states	to	provide	Early	Intervention	Services	so	children	with	
developmental	delays	and	other	disabilities	will	receive	treatment	early.	Congress	enacted	the	Early	
Intervention	Program	for	Infants	and	Toddlers	to	provide	interagency	coordination	of	services	to	
children	from	birth	to	two	years	of	age.	Under	IDEA,	states	must	ensure	that	children	with	disabilities	
are	eligible	for	special	education	services	by	age	three.	

How	is	Child	Find	Implemented?	

The	Child	Find	mandate	requires	each	state	to	devise	a	practical	method	to	determine	which	
children	are	receiving	the	needed	special	education	services,	and	which	children	are	not.	After	
identifying	children	who	may	need	services,	all	necessary	evaluations	must	be	completed	on	these	
children,	at	no	cost	to	parents.	

The	Individuals	with	Disabilities	Education	Act	mandates	"general	public	notice	obligations",	i.e.,	
using	notices	to	inform	and	educate	the	public	about	the	need	to	locate	and	identify	all	children	with	
disabilities.	

What	methods	should	school	districts	use	to	identify	and	locate	children	who	may	need	special	
education	services?	

In	one	case,	the	Court	compared	estimates	of	children	with	disabilities	in	the	general	population	
to	the	number	of	youngsters	who	had	been	identified	by	the	school	district	to	determine	if	the	district	
had	made	adequate	efforts	to	identify	children	under	the	Child	Find	mandate.	See	Akers	v.	Bolton,	531	F.	
Supp.	300	(D.	Kan	1981).	

The	Office	for	Civil	Rights	(OCR)	of	the	Education	Department	has	accepted	plans	that	include	
door-to-door	surveys,	brochure	mailings,	public	education	programs	and	other	public	meetings,	
physician	referrals,	contacts	with	day	care	providers,	and	surveys	of	private	school	personnel.	See	Luling,	
TX	Indep.	School	Dist.,	1975-1985	EHLR	257:417.	[Note:	EHLR	is	now	known	as	the	Individuals	with	
Disabilities	Education	Law	Reporter	(IDELR)	and	is	available	in	many	school	district	and	law	libraries.	It	is	
published	by	LRP	Publications.		

Section	504	

Section	504	is	a	Federal	(Civil	Rights)	law	that	prohibits	discrimination	against	individuals	with	
disabilities.	Section	504	ensures	that	the	child	with	a	disability	has	equal	access	to	an	education.	The	
child	may	receive	accommodations	and	modifications.	
	
		 Unlike	the	Individuals	with	Disabilities	Education	Act	(IDEA),	Section	504	does	not	require	a	
public	school	to	provide	an	individualized	educational	program	(IEP)	that	is	designed	to	meet	a	child's	
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unique	needs	and	provide	the	child	with	educational	benefit.	Under	Section	504,	fewer	procedural	
safeguards	are	available	to	the	child	with	a	disability	and	the	child's	parents	than	under	IDEA.	

• All	public	schools	and	school	districts,	as	well	as	all	public	charter	schools	and	magnet	schools,	
that	receive	Federal	financial	assistance	from	the	Department	must	comply	with	Section	504.	

• Section	504	provides	a	broad	spectrum	of	protections	against	discrimination	on	the	basis	of	
disability.	

• All	qualified	elementary	and	secondary	public	school	students	who	meet	the	definition	of	an	
individual	with	a	disability	under	Section	504	are	entitled	to	receive	regular	or	special	education	
and	related	aids	and	services	that	are	designed	to	meet	their	individual	educational	needs	as	
adequately	as	the	needs	of	students	without	disabilities	are	met.	

• Section	504	also	requires,	among	other	things,	that	a	student	with	a	disability	receive	an	equal	
opportunity	to	participate	in	athletics	and	extracurricular	activities,	and	to	be	free	from	bullying	
and	harassment	based	on	disability.	
	

The	Meaning	of	Disability	Under		Section	504		

Below	is	a	discussion	of	what	it	means	to	be	a	student	or	individual	with	a	disability,	and	of	
related	terms	that	help	to	comprehensively	define	disability	as	it	is	used	in	Section	504	and	its	
implementing	regulations.		

Disability.	Under	Section	504,	an	individual	with	a	disability	(also	referred	to	as	a	student	with	a	
disability	in	the	elementary	and	secondary	education	context)	is	defined	as	a	person	who:	(1)	has	a	
physical	or	mental	impairment	that	substantially	limits	a	major	life	activity;	(2)	has	a	record	of	such	an	
impairment;	or	(3)	is	regarded	as	having	such	an	impairment.	

	The	determination	of	whether	a	student	has	a	physical	or	mental	impairment	that	substantially	
limits	a	major	life	activity	(and	therefore	has	a	disability)	must	be	made	on	a	case	by	case	basis.	In	
addition,	when	determining	if	someone	meets	the	definition	of	a	disability,	the	definition	must	be	
understood	to	provide	broad	coverage	of	individuals.		

Physical	or	mental	impairments:	Section	504	defines	a	physical	or	mental	impairment	as	any	•	
physiological	disorder	or	condition,	•	cosmetic	disfigurement,	or	•	anatomical	loss	affecting	one	or	more	
of	the	following	body	systems:	neurological;	musculoskeletal;	special	sense	organs;	respiratory,	
including	speech	organs;	cardiovascular;	reproductive;	digestive;	genito-urinary;	hemic	and	lymphatic;	
skin;	and	endocrine.		

The	Section	504	definition	of	physical	and	mental	impairment	also	includes	any	mental	or	
psychological	disorder.	The	definition	does	not	include	all	specific	diseases	and	conditions	that	may	be	
physical	or	mental	impairments	because	of	the	difficulty	of	ensuring	the	completeness	of	such	a	list.	

Major	bodily	functions	are	also	major	life	activities	under	the	law,	and	these	major	bodily	
functions	include	functions	of	the	bowel,	bladder,	and	brain;	normal	cell	growth;	and	the	immune,	
endocrine	(for	example,	thyroid,	pituitary,	and	pancreas),	respiratory,	reproductive,	circulatory,	
digestive,	and	neurological	systems.	
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These	lists,	however,	do	not	provide	every	possible	major	life	activity	or	bodily	function;	
therefore,	if	an	activity	or	bodily	function	is	not	listed	in	the	Amendments	Act,	it	might	still	be	
considered	a	major	life	activity	under	Section	504.	

For	example:	(1)	a	student	with	a	visual	impairment	who	cannot	read	regular	print	with	glasses	
is	substantially	limited	in	the	major	life	activity	of	seeing;	(2)	a	student	with	an	orthopedic	impairment	
who	cannot	walk	is	substantially	limited	in	the	major	life	activity	of	walking;	and	(3)	a	student	with	
diabetes	who	requires	insulin	injections	is	substantially	limited	in	the	operation	of	a	major	bodily	
function,	the	endocrine	system.	These	students	would	have	to	be	evaluated,	as	described	in	the	Section	
504	regulations,	to	determine	whether	they	need	special	education	and/or	related	services.	

Additionally,	a	student	who	has	dyslexia	and	is	substantially	limited	in	reading	finds	it	
challenging	to	read	the	required	class	material	in	a	timely	manner.	Alternatively,	a	student	who	has	
been	diagnosed	with	depression	may	be	substantially	limited	in	her	ability	to	concentrate	while	
completing	school	assignments.	In	both	of	these	cases,	the	student	spends	far	more	time	preparing	for	
class	than	other	students	and	earns	good	grades	because	of	the	student’s	intelligence	and	extreme	
efforts.	The	student	would	still	be	substantially	limited	in	the	major	life	activity	of	reading	despite	
earning	good	grades	and	may	require	a	multi-sensory	approach	to	learning,	and	additional	time	to	
complete	in-class	tests	or	quizzes,	even	if	that	student	earns	mostly	A’s.	

Homework	

Homework	(written,	study	and	project	types)	is	assigned	appropriately	to	the	subject	and	topic.		
Teachers	assign	homework	daily.		Even	when	a	student	does	not	have	a	written	assignment,	parents	and	
guardians	are	encouraged	to	take	an	active	interest	in	homework	by:	

1. Asking	about	homework	every	day.	
2. Providing	a	definite	time	and	suitable	place	for	study	or	home	activities.	
3. Making	resource	materials	available.	
4. Checking	the	work	for	correctness	and	neatness.	
5. Arranging	with	the	teacher	for	homework	assignments	when	the	student’s	physical	condition	

necessitates	an	absence.	
6. Homework	will	only	count	for	a	maximum	of	5%	of	the	grade.	

	

How	to	Study	

Attitude	is	important!		Think	positively;	work	independently;	seek	help	only	when	you	have	
exhausted	your	own	resources;	then	ask	questions	and	use	library	and	online	resources.	

Learning	requires	concentration	–	keep	your	mind	on	what	you	are	doing.		It	will	take	less	time.	

At	home,	have	a	definite,	well-lighted,	quiet	place	to	study.		You	will	have	to	study	at	home	each	
day.	
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Read	the	entire	assignment	rapidly	to	grasp	the	basic	content.		Reread	slowly	to	understand	
content,	details,	explanations,	and	directions.		If	the	assignment	is	not	written,	make	notes	of	
your	own;	outline	what	you	have	learned	and	work	with	classmates.	

If	the	assignment	is	a	long-term	project,	do	a	little	of	it	each	day.		It	will	be	easier	and	you	will	do	
a	better	job.		Do	not	let	it	go	until	the	last	minute.	

Honor	Roll	and	Perfect	Attendance	

A	student	qualifies	for	Distinguished	Honors	by	having	no	grade	less	than	“A”	in	all	subjects,	as	well	as	
no	unsatisfactory	mark	in	behavior.		Students	have	perfect	attendance	when	they	are	never	absent	or	
late	regardless	as	to	whether	they	are	excused	or	unexcused.	

Report	Cards	

Parents	are	expected	to	attend	parent	teacher	conferences	when	scheduled.	Parent	conference	notices	
will	be	sent	home.	An	informed	parent	produces	a	successful	student.	

Visitors	

All	visitors	must	first	report	to	the	Main	Office,	where	they	will	be	given	a	visitor	pass.	All	visitors	MUST	
present	a	proper	state	ID	or	driver’s	license	in	good	standing.	Expired	ID’s	will	not	be	accepted.		Legal	
action	will	be	taken	against	any	person	on	school	grounds	or	in	the	building	who	has	not	made	the	
proper	arrangements	for	visitation.		Students	may	not	bring	younger	children	or	friends	to	school.	

Nurse/Health	Suite		

It	is	important	for	LAB	to	have	every	student’s	emergency	information	on	file	so	that	we	may	contact	
parents/guardians	quickly	if	necessary.		Students	who	become	ill	at	school	may	be	picked	up	and	signed	
out	in	the	main	office.			

Immunizations	

Students	are	to	be	immunized	in	accordance	with	Pennsylvania	laws	before	enrolling	in	a	Pennyslvania	
public	school.		Please	check	with	the	school	nurse	if	you	have	any	questions	about	immunizations	or	
health	records.	

IMMUNIZATION	OF	STUDENTS	

 
All	 students	 must	 be	 completely	 immunized	 or	 exempted	 before	 admission	 to	 any	 public,	
private,	 or	 parochial	 school	 in	 Pennsylvania.	 	 The	 Pennsylvania	 Department	 of	 Health,	 the	
Philadelphia	County	Board	of	Health,	and	The	Laboratory	Charter	School	require	this.	
	
The	 purpose	 of	 requiring	 immunization	 is	 to	 protect	 pupils	 from	 preventable	 communicable	
diseases	and	their	medical	and	educational	complications.	
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Immunization	
	
	 Disease	 	 	 	 	 Required	Number	of	Doses	
	

1. Diphtheria	 	 	 	 Four	
2. Tetanus		 	 	 	 Four	
3. Poliomyelitis	

• Oral	 	 	 	 Three	
• Inactivated	 	 	 Four	

4. Measles	(Rubella)	 	 	 Two	doses	of	live	attenuated		 	 	
	 	 	 	 	 measles	vaccine	at	twelve	months	of		 	
	 	 	 	 	 age	or	older	and	a	second	dose	no		 	
	 	 	 	 	 sooner	than	30	days	after	the	first		 	
	 	 	 	 	 dose,	or	serological	(blood	test)			 	
	 	 	 	 	 evidence	of	immunity	to	measles	

5. Mumps		 	 	 	 One	(administered	on	or	after	the		 	
	 	 	 	 	 first	birthday,	or	Physician's		 	 	
	 	 	 	 	 Verification	of	Disease)	

6. 		German	Measles	(Rubella)	 	 One	(administered	on	or	after	the		 	
	 	 	 	 	 first	birthday,	or	a	history	of		 	 	
	 	 	 	 	 rubella	confirmed	by	blood	test)	

7. Hepatitis	B	 	 	 	 Three	
8. Varicella	(Chicken	Pox)	 	 	 One	dose	on	or	after	first	birthday	or	history	of		

	 	 	 	 	 disease.	
	

There	are	two	exemptions:	
	

1. Religious	 Exemption	 -	 Pupils	 need	 not	 be	 immunized	 if	 the	 parent	 or	 guardian	
objects	in	writing	to	the	immunization	on	religious/ethical	grounds.	

2. Medical	 Exemption	 -	 Pupils	 need	 not	 be	 immunized	 if	 a	 physician	 or	 his	 designee	
provides	a	written	statement	that	immunization	may	be	detrimental	to	the	health	of	
the	 child.	 	 When	 the	 physician	 determines	 that	 immunization	 is	 no	 longer	
detrimental	to	the	health	of	the	child,	the	medical	exemption	ceases	to	be	valid	and	
the	child	must	be	immunized.	

	
In	the	event	of	an	outbreak	of	a	disease	for	which	the	child	is	exempt	from	the	requirement	to	
be	 immunized,	 that	 child	 will	 be	 excluded	 from	 school	 until	 a	 competent	 medical	 authority	
determines	that	the	child	may	return.	
	
Disposition	of	Immunization	Records	
	
When	 transferring	 from	 one	 school	 to	 another,	 the	 parent	 should	 request	 the	 Certificate	 of	
Immunization	 from	 the	 current	 school	 and	 take	 it	 to	 the	 new	 school.	 	 The	 Certificate	 of	
Immunization	will	 go	with	 the	pupil	when	 s/he	 transfers,	 graduates,	withdraws,	or	otherwise,	
leaves	The	Laboratory	Charter	School.	
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PRESCRIPTION	AND	NON-PRESCRIPTION	MEDICATIONS	IN	SCHOOL	

Parents	who	wish	to	have	prescription	medications	given	to	their	child	during	school	hours	should	ask	
the	designated	school	staff	member	for	a	“Request	for	Administration	of	Medication”	(Form	MED-I).		
The	form	must	be	filled	out	and	signed	by	the	child's	doctor	and	the	parent.		The	parent,	not	the	child,	
should	bring	the	medication	to	the	school.		

Medication	will	only	be	retained	by	the	school	if	it	has	been	packaged	and	labeled	by	a	Registered	
Pharmacist	according	to	accepted	pharmaceutical	standards.		The	medication	label	must	include:	
patient’s	name,	pharmacy	name,	pharmacy	address	and	phone,	prescription	number,	prescription	date	
(current),	name	of	medication,	dosage,	form,	and	expiration	date,	instructions	for	administration,	and	
name	of	prescribing	health	care	provider.		Medication	must	be	packaged	with	a	safety	cap.	

If	your	child	has	any	health	problems	or	is	taking	prescription	medication	for	any	reason,	even	though	it	
does	not	have	to	be	given	in	school,	it	is	important	for	you	to	inform	the	school.		Many	medications	have	
side	effects	that	school	staff	can	help	you	look	for.	

Over	the	counter	(non-prescription)	medications	must	also	be	brought	to	school	by	the	child’s	parent	or	
guardian.		It	must	be	accompanied	by	a	written	confirmation	by	a	qualified	health	care	provider	on	a	
prescription	form	or	letterhead.			This	confirmation	must	contain	the	proper	dosage	and	the	time	the	
medication	is	to	be	taken.		Written	parental	approval	is	also	required.		If	there	is	no	note	from	a	parent,	
supplying	the	necessary	information,	the	child	will	not	be	permitted	to	take	the	medication.		Over	the	
counter	medications	must	be	in	the	original	manufacturer’s	container	with	directions	for	use	intact	on	
the	label	or	box.	

Health	Suite	Information	

1. 	No	student	will	be	admitted	to	LAB	Charter	School	until	the	state	mandated	immunization	
requirements	are	met.	

2. Board	of	Education	policy	states	first	aid	is	only	to	be	given	for	school	injuries	at	the	time	they	occur.	
3. Injuries	and	illnesses	that	happen	at	home	must	be	cared	for	at	home.	
4. Students	who	become	ill	while	in	school	will	get	a	pass	to	the	nurse	from	the	staff	in	charge.		The	

nurse	will	notify	the	home.	
5. No	sick	student	will	be	sent	home	unless	accompanied	by	a	parent	or	legal	guardian.	
6. Students	do	not	leave	the	building	to	go	home	at	anytime	without	being	signed	out	by	the	parent.	

	

Telephone	Use	

Parents	should	make	all	necessary	plans	and	arrangements	for	after	school	dismissal	before	leaving	
home	each	morning	so	that	the	school	telephones	can	be	used	for	business	purposes	only.		Students	
may	not	receive	phone	calls	while	in	school.		Parent/guardians	should	not	try	to	contact	their	child	by	
cell	phone,	as	all	mobile	communication	devices	are	not	allowed	in	school.	Any	cell	phone	that	is	seen	
or	heard	by	a	staff	member	will	be	confiscated	and	the	appropriate	consequences	assigned.		Cell	phones	
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will	only	be	returned	to	parents.	All	parents	must	sign	a	form	acknowledging	receipt	of	the	returned	cell	
phone.	

Parent	and	School	Associations	

We	encourage	all	parents	to	become	active	members	of	our	LAB	Parent	Organization.	Flyers	will	be	
distributed	throughout	the	year	with	information	regarding	drives,	meetings,	and	other	activities.	

School	Cleanliness	and	Sanitation	

Help	keep	our	school	neat	and	clean	by	carrying	out	these	suggestions:	

1. Clean	Classrooms	–	Keep	the	floors	clean.		Empty	desk	of	papers	regularly	at	the	end	of	each	
period	and	deposit	in	the	trash	can.	

2. Clean	Corridors	–	Keep	halls	clean.		Discarded	paper	should	be	put	in	the	nearest	hall	trash	can.	
3. Clean	Water	Fountains	–	Use	the	water	fountains	for	drinking	only.		The	place	where	we	drink	

should	be	kept	free	from	paper	and	dirt.	
4. Clean	Bathrooms	–	Do	not	loiter	in	the	bathroom.		Help	keep	the	bathrooms	clean	and	neat.	

	

Universal	Breakfast	and	Lunch	Programs	

Under	Federal	guidelines	of	Title	I,	LAB	Charter	School	operates	a	free	breakfast	and	lunch	programs	for	
all	students.		Parents	do	not	need	to	complete	breakfast	or	lunch	applications.	

Breakfast	will	be	served	from	8:15	a.m.	to	8:30	a.m.	each	morning.	

Unless	your	child	attends	the	breakfast	program,	please	do	not	send	your	child	to	school	before	8:15	
AM.		We	do	not	offer	before	or	after	school	care.	
	

Fire	Drills	

Monthly	fire	drills	are	required	by	state	law.		Signs	are	posted	in	each	room	giving	emergency	
evacuation	procedures.		The	following	must	be	observed	when	the	bell	sounds	signaling	a	fire	drill:	

1. Close	windows	and	leave	lights	on.	
2. Classroom	doors	unlocked	and	closed.	
3. Follow	the	staff	member	in	charge.	
4. Walk	rapidly.	Do	Not	Run.	
5. Stay	with	your	class	or	group.	
6. Talking	is	prohibited.	
7. Do	not	re-enter	the	building	until	given	the	“all	clear”	signal.	
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EMERGENCY	EVACUATION	(SHELTER-IN-PLACE)	DRILLS	

We	will	have	at	least	one	shelter	in	place	drill	each	school	year.	The	reason	for	this	drill	is	to	make	the	
students	aware	of	the	procedure	in	case	of	a	school	lockdown	for	any	reason.	This	drill	will	teach	the	
children	what	to	do	and	where	to	report	to	in	the	case	of	a	lockdown	emergency.	

School	Uniform	

The	LAB	Charter	School	has	a	mandatory	uniform	policy	that	will	be	enforced	by	the	school.	

LAB	Charter	School's	uniform	is	as	follows:	

LONG	OR	SHORT	SLEEVE	LIGHT	BLUE	POLO	SHIRT	WITH	SCHOOL	MONOGRAM	

NAVY	BLUE	KHAKI	BOTTOMS,	(pants,	skirts,	knee	length	shorts,	skirt/skorts	or	jumpers).	

BLACK	OR	BLUE	DRESS	SHOES	ARE	REQUIRED.	

GYM	UNIFORMS	AND	SNEAKERS	ARE	REQUIRED	ON	PHYSICAL	EDUCATION	DAYS.	(navy	blue	
monogrammed	t-shirt,	sweatshirt,	sweat	pants	or	shorts)	

No	oversize	shirts.		Students	WILL	be	excluded	from	school	activities	and	special	programs	SUCH	AS	
ASSEMBLIES,	PROMOTION	CEREMONIES,	FIELD	TRIPS,	SCHOOL	DANCES,	SCHOOL	CARNIVALS,	SCHOOL	
MOVIES,	SPECIAL	AWARDS,	MOVE-UP	DAY,	ETC.	if	not	in	uniform	ON	A	DAILY	BASIS.		Students	who	
are	out	of	uniform	will	receive	disciplinary	consequences.	

IF	STUDENTS	ARE	NOT	IN	UNIFORM	PARENTS	WILL	BE	CONTACTED	AND	REQUIRED	TO	BRING	THE	
STUDENT	A	PROPER	UNIFORM.	
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LAB	CHARTER	SCHOOL	

SCHOOL-WIDE	RULES	

Be	Safe	

Be	Prepared	

Be	Respectful	

Be	Responsible	

Be	a	Problem	Solver	

Be	On	Time	for	School	

Complete	All	Assignments	

Always	Wear	the	School	Uniform	

Keep	Hands	and	Feet	to	Self	at	All	Times	

Do	Not	Engage	in	Bulling	or	Fighting	

Do	Not	Bring	Cell	Phones,	Head	Phones	or	
Other	Electronic	Devices	to	School	
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RESOURCES	FOR	PARENTS	OF	IEP	AND	504	STUDENTS		
	
THE	ARC	OF	PENNSYLVANIA	
101	South	Second	Street	Suite	8	
Harrisburg,	PA	17101	
800-692-7258	
	
www.thearcga.org	
	
PARENT	EDUCATION	NETWORK	(PEN)	
	
2107	Industrial	Highway	
	
York,	PA17402-2223	
	
717-600-0100	(Voice/TTY)	
	
800-522-5827	(Voice/TTY)	
	
800-441-5028	(Spanish	in	PA)	717-600-8101	(Fax)	
	
www.garented	net.crg	
	
PARENT	EDUCATION	AND	ADVOCACY	LEADERSHIP	CENTER	(PEAL)	
1119	Penn	Avenue	
	
Suite	400	
	
Pittsburgh,	PA15222	
	
412-281-4404	(Voice)	
	
866-950-1040	(Voice)	
	
412-281-4409	(TTY)	
	
412-281-4408	(Fax)	
	
www.	pealcenter.org	
	
HISPANICS	UNITED	FOR	EXCEPTIONAL	CHILDREN	(HUNE,	INC.)	
202	West	Cecil	B.	Moore	Avenue	Philadelphia,	PA	19122	
215-425-6203	(Voice)	
	
215-425-6204	(Fax)	
	
www.huneinc.org	
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THE	MENTOR	PARENT	PROGRAM,	INC.	
	
P.O.	Box	47	Pittsfield,	PA	16340	814-563-3470	(Voice)	
888-447-1431	(Voice	in	PA)	
	
800-855-1155	(TTY)	
	
814-563-3445	(Fax)	
	
www.mentorgarent.org	
	
DISABILITIES	RIGHTS	NETWORK1414	North	Cameron	Street	Suite	C	
Harrisburg,	PA	17103	
	
800-692-7443	Toll-Free	Voice)	
	
877-375-7139	TDD)	
	
717-236-8110	Voice)	
	
717-346-0293	TDD)	
	
717-236-0192	
	
www.drngabrg	
	
PENNSYLVANIA	BAR	ASSOCIATION	
100	South	Street	
	
Harrisburg,	PA17101	
	
800-932-0311	
	
www	pabar.org	
	
BUREAU	OF	SPECIAL	EDUCATION’S	CONSULTLINE,	A	PARENT	HELPLINE	-	800-879-2301	
	
Consult	Line	personnel	are	available	to	parents	and	advocates	of	children	with	disabilities	or	children	
thought	to	be	disabled	to	explain	federal	and	state	laws	relating	to	special	education;	describe	the	
options	that	are	available	to	parents;	inform	the	parents	of	procedural	safeguards;	identify	other	
agencies	and	support	services;	and	describe	available	remedies	and	how	the	parents	can	proceed.	
	
OFFICE	FOR	DISPUTE	RESOLUTION	
	
6340	Flank	Drive	
	
Harrisburg,	PA17112-2764	
	
717-541-4960	(Phone)	
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800-222-3353	(Toll	free	in	PA	only)	800-654-4984	(TTY)	
	
717-657-5983	(Fax)	
	
htt9://ODR.9attan.net	
	
The	Office	for	Dispute	Resolution	administers	the	mediation	and	due	process	systems	statewide,	and	
provides	training	and	services	regarding	alternative	dispute	resolution	methods.	
	
THE	PENNSYLVANIA	TRAINING	AND	TECHNICAL	ASSISTANCE	NETWORK	(PaTTAN)	
Harrisburg	800-360-7282	King	of	Prussia	800-441-3215	Pittsburgh	800-446-5607	www.gattan.net	

	
	

	

	



 

Title	I	LEA	and	School	Parent	and	Family	Engagement	Policy	
2018-2019	

The	Laboratory	Charter	School	is	dedicated	to	the	philosophy	that	parent	involvement	is	
integral	to	the	success	of	each	student,	and	that	forging	a	strong	partnership	between	school	
and	the	home	is	essential	in	order	to	provide	a	quality	education	to	all	students.		

Therefore,	Lab	will	implement	programs,	activities,	and	procedures	for	the	involvement	of	
parents	in	accordance	with	Title	I	of	the	Elementary	and	Secondary	Education	Act	of	1965	
(ESEA).		This	federal	statute	defines	"parent	and	family	engagement"	as	the	participation	of	
parents	in	regular,	two-way,	and	meaningful	communication	involving	student	academic	
learning	and	other	school	activities,	including	ensuring:	

• that	parents	play	an	integral	role	in	assisting	their	child’s	learning;	

• that	parents	are	encouraged	to	be	actively	involved	in	their	child’s	education	at	school;	
	

• that	parents	are	full	partners	in	their	child’s	education	and	are	included,	as	appropriate,	
in	decision-making	and	on	advisory	committees	to	assist	in	the	education	of	their	child;	
and	

	
• the	carrying	out	of	other	activities,	such	as	those	described	in	Section	in	1118	of	the	

ESEA.	

Laboratory	Charter	School	has	developed	this	Title	I	School	Parent	and	Family	Engagement		
Policy	in	conjunction	with	our	Parent	Involvement	Committee	on	February	15,	2017	to	inform	
our	school	community.	This	policy	will	be	posted	on	Lab’s	website	for	accessibility	to	parents	
and	members	of	the	community,	will	be	distributed	at	the	annual	Title	I	meeting	and	will	
be	in	the	Student-Parent	Handbook.			

School	Responsibilities	

In	order	to	involve	parents	in	the	Title	I	Program,	The	Laboratory	Charter	School	will:	

• Convene	an	annual	Title	I	meeting	to	inform	parents	of	The	Laboratory	Charter	School’s	
participation	in	the	Title	I	Program,	the	Program’s	requirements	and	parents'	
involvement	and	rights.		
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• Hold	parent	meetings	at	various	times	throughout	the	school	year	in	order	to	familiarize	
parents	with	The	Laboratory	Charter	School’s	Title	I	Program.		In	addition,	conferences	
with	the	Principal	and	teachers	may	be	scheduled	as	needed	in	order	to	facilitate	open	
communication.	

	
• Involve	parents	in	an	organized,	ongoing	and	timely	way,	in	the	planning,	review	and	

improvement	of	the	Title	I	Program,	Parent	Compact,	and	Parent	Involvement	Policy.	
	

• Provide	parents	with	a	description	and	explanation	of	The	Laboratory	Charter	School’s	
curriculum,	the	forms	of	academic	assessment	used	to	measure	student	progress,	and	
the	proficiency	levels	that	students	are	expected	to	meet.	

	
• Communicate	with	parents	through	fliers,	calendars,	student	folders,	website	postings,	

letters/notices,	and	electronic	means.	
	

• Provide	parents	with	timely	information	about	the	Title	I	Program.	
	

• Provide	assistance	to	parents	in	understanding	the	State's	academic	content	standards	
and	student	achievement	standards,	academic	assessments,	and	how	to	monitor	a	
child's	progress,	with	encouragement	to	work	with	teachers	to	improve	the	
achievement	of	their	children		
	

• Provide	materials	and	training	to	help	parents	to	work	with	their	children	to	improve	
their	academic	achievement	and,	as	appropriate,	to	foster	parent	involvement.		
	

• Disseminate	to	parents	data	regarding	their	child's	achievement,	progress	reports,	and	
classroom	and	standardized	assessment	results,	to	enable	parents	to	know	of,	and	to	
remain	actively	engaged	in,	their	child's	educational	progress.		

	 	
• Provide,	if	requested	by	parents,	opportunities	for	additional	meetings	for	solicitation	of	

suggestions	from	parents	and	to	participate,	as	appropriate,	in	decisions	relating	to	the	
education	of	their	child.		The	Laboratory	Charter	School	will	respond	to	any	such	
suggestions	as	soon	as	practically	possible.	
	

• Provide	a	written	agreement	(School-Parent	Compact)	explaining	the	roles	of	parent,	
student	and	staff	to	be	signed	by	all	parties	responsible	for	academic	achievement	in	an	
effort	to	improve	his/her	skill	levels	as	a	student	enters	the	Title	I	Pull-out	Program.	

	
• Provide	a	high-quality	curriculum	and	instruction	in	a	supportive	and	effective	learning	

environment	that	enables	students	to	meet	State	academic	standards	
• Inform	parents	that	their	children	will	be	taught	for	four	or	more	consecutive	weeks	by	

a	teacher	who	is	not	highly	qualified,	should	the	need	arise	
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• Employ	teachers	who	meet	Pennsylvania’s	statutory	and	regulatory	requirements,	will	
be	provided	with	professional	development,	and	will	continually	update	resources	and	
maintain	an	environment	that	facilitates	learning	

	
• With	regard	to	professional	development,	provide	training	to	school	staff	to	strengthen	

parental	involvement	efforts	relating	to:	
	

o The	value	and	utility	of	contributions	of	parents	
	

o How	to	reach	out	to,	communicate	with,	and	work	with	parents	as	equal	
partners	

	
o Implementing	and	coordinating	parent	programs	

	
o Building	ties	between	parents	and	The	Laboratory	Charter	School	

	
• Ensure	full	opportunities	for	participation	of	all	parents,	regardless	of	whether	they	or	

their	children	have	disabilities,	migratory	status,	or	limited	English	proficiency,	by	
providing	information	about	The	Laboratory	Charter	School’s	Title	I	Program	and	other	
programs,	school	meetings	and	associated	activities	to	all	participating	families	in	an	
understandable	and	uniform	format	and	language	that	parents	can	understand	

	
Parent	Involvement	
	

• Parents	will	be	involved	in	the	planning,	review	and	improvement	of	The	Laboratory	
Charter	School’s	Title	I	Program	and	the	Parent	and	Family	Engagement	Policy,	through	
feedback,	suggestions,	the	Annual	Title	I	Parent	Meeting,	additional	parent	meetings	
and	parent-teacher	conferences.			

	
• Parent	representatives	will	serve	on	a	committee	to	review,	develop,	and	update	the	

Title	I	policies,	School-wide	Improvement	Plan,	forms,	and	the	Title	I	Program.	
	

• A	Title	I	Parent	Survey	will	be	conducted	annually	to	evaluate	the	effectiveness	of	the	
Title	I	Program,	and	to	assess	levels	of	parent	involvement	and	barriers.		The	evaluation	
findings	will	serve	as	the	basis	for	planning	and	the	improvement	of	the	Program.		
	

• Report	cards	distributed	six	times	annually	and	trimester	Title	I	progress	reports	will	
allow	parents	to	monitor	their	child's	progress	and	take	steps	to	improve	individual	
academic	achievement	level	as	needed.			
	

• Periodic	Parent	Partnership	meetings	will	provide	recommendations,	materials,	and	
training	to	help	parents	work	with	their	child	to	improve	academic	achievement	and	to	
help	parents	better	understand	the	State’s	academic	standards	and	results	of	local	
assessments.	
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• The	Laboratory	Charter	School	will	provide	programs	or	activities	throughout	the	year	

encourage	parents	to	become	active	participants	in	increasing	student	achievement	and	
learning	such	as	Back	to	School	Night,	Parent	Partnership	Meetings,	Kindergarten	
Readiness	Workshops,	High	School	Readiness	Meeting,	and	Parent-Teacher	
Conferences.	
	

School-Parent	Compact	

Incorporated	as	a	component	of	the	Title	I	Parent	and	Family	Engagement	Policy,	The	
Laboratory	Charter	School	distributes	to	parents	of	participating	children	the	attached	School-
Parent	Compact.		The	Compact	outlines	how	parents,	the	entire	school	staff,	and	students	will	
share	the	responsibility	for	improved	student	academic	achievement.		It	describes	specific	ways	
that	The	Laboratory	Charter	School	and	families	will	partner	to	help	children	achieve	the	State's	
high	academic	standards.		It	addresses	not	only	items	suggested	by	parents	of	Title	I	students,	
but	also	the	following	legally	required	items:	

• The	ways	parents	will	be	responsible	for	supporting	their	child's	learning	
	

• The	importance	of	ongoing	communication	between	parents	and	teachers	through,	at	a	
minimum,	annual	parent-teacher	conferences;	frequent	reports	on	student	progress;	
access	to	staff;	opportunities	for	parents	to	volunteer	and	participate	in	their	children's	
class;	and	opportunities	to	observe	classroom	activities.	

	

This	policy	was	adopted	by	The	Laboratory	Charter	School	for	the	2018-2019	school	year,	and	will	be	in	
effect	for	the	period	of	one	year.	This	policy	will	be	placed	on	the	school	website	so	that	all	parents	of	
participating	Title	I,	Part	A	children	have	access	to	it.		Please	direct	any	questions	to	the	building	
principals	at	each	site.	



	

SCHOOL-PARENT	COMPACT	(2018-2019)	

	

THE	LABORATORY	CHARTER	SCHOOL,	and	the	parents	of	the	students	participating	in	activities,	
services,	and	programs	funded	by	Title	I	agree	that	this	compact	outlines	how	the	parents,	the	entire	
school	staff,	and	the	students	will	share	the	responsibility	for	improving	student	academic	
achievement.	The	compact	also	outlines	the	means	by	which	the	school	and	parents	will	build	and	
develop	a	partnership	that	will	help	children	achieve	the	state’s	academic	standards.	

REQUIRED	SCHOOL-PARENT	COMPACT	PROVISIONS	

School	Responsibilities	

THE	LABORATORY	CHARTER	SCHOOL	will	provide	high-quality	curriculum	and	instruction	in	a	supportive	
and	effective	learning	environment	that	enables	the	participating	children	to	achieve	his/her	potential	
and	meet	Pennsylvania's	student	academic	achievement	standards	as	follows:	

� All	teachers	are	required	to	meet	Pennsylvania’s	statutory	and	regulatory	requirements	related	to	
appropriate	certification	of	school	personnel.	

� Title	I	Support	services	include	participation	in	small	group	direct	instruction	using	a	pull-out	or	
push-in	model.	

� Classroom	teachers	will	collaborate	with	achievement	support	teachers	to	determine	instructional	
methods,	strategies,	and	skill	development	of	students	served	in	the	Title	I	programs.		

� The	achievement	support	teachers	and	instructional	assistants	will	provide	quality	curriculum	and	
instruction	in	a	positive	learning	environment	that	will	help	children	to	meet	with	success.		

The	Achievement	Support	Teacher	will:	

� Respect	and	acknowledge	every	child's	strengths	and	differences.	

� Believe	that	the	child	can	learn	if	given	appropriate	time,	quality	instruction,	and		
				specific	expectations	for	learning.	

� Provide	challenging	and	interesting	educational	experiences	at	their	instructional	level		
					 and	those	that	will	maximize	learning.	

� Acknowledge	that	parents	play	an	important	role	in	their	child's	education	and	are	vital		
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					 to	their	success.		
	
THE	LABORATORY	CHARTER	SCHOOL	will	hold	parent-teacher	conferences	biannually.	They	will	occur	as	
follows:	

� Parent-teacher	conferences	will	be	held	after	the	first	and	second	trimester	of	the	school	year.	

THE	LABORATORY	CHARTER	SCHOOL	will	provide	student	reports	as	follows:	

� Parents	receive	a	report	card	at	the	end	of	every	marking	period.		There	are	a	total	of	six	
marking	periods	and	parents	will	receive	a	report	card	approximately	every	six	weeks.	

� Parents	receive	a	Habits	of	Work	and	Behavior	Report	in	the	Fall	and	Spring.	

� In	addition	to	the	regular	report	cards,	parents	will	receive	Trimester	progress	reports	from	the	
achievement	support	teacher	if	the	student	is	receiving	pull-out	instruction	during	the	school	
year.			

THE	LABORATORY	CHARTER	SCHOOL	staff	will	be	available	for	consultation	with	parents	as	follows:	

� Before	and	after	school	conferences	that	must	be	scheduled	through	the	office	on	an	as	needed	
basis.	

� Conferences	will	also	be	offered	to	parents	at	the	end	of	each	trimester.	

� Parents	may	contact	teachers,	staff,	or	principal	by	telephone,	letter	or	email.	

Parent	Responsibilities	

Parents	want	and	expect	that	their	children	will	receive	the	best	possible	education.	The	school	
personnel	and	parents	must	work	together	in	a	partnership	that	is	beneficial	to	the	child.	Parents	are	
asked	to	provide	an	appropriate	learning	environment	at	home.		

Parents	will	support	their	children’s	learning	in	the	following	ways:	

� Return	documents	and	forms	promptly.	

� Send	the	student	to	school	on	time,	well-fed,	and	well-rested	on	a	regular	basis	.	

� Monitor	school	assignments	and	give	support	where	needed.	

� Create	a	home	atmosphere	that	supports	learning.	

� Limit	and	monitor	television	viewing.	

� Encourage	the	child	to	show	respect	to	all	members	of	the	school	community	and	school	
property.	

� Promote	positive	use	of	their	child’s	extracurricular	time.	



	 55	

� Stay	informed	about	their	child’s	education	by	reviewing	all	school	communication	and	
responding	promptly.	

� Attend	school	functions	and	conferences.	

� Make	sure	that	their	child	participates	in	Saturday	school	tutoring		sessions	if	offered.	

Student	Commitment	

Students	are	responsible,	in	part,	for	their	own	success	and	recognize	that	education	is	important.	

Students	will:	

� Demonstrate	a	positive	attitude	toward	learning	and	school.	

� Be	responsible	completing	homework	on	time	that	reflects	quality	and	accuracy.	

� Follow	teacher	instruction	in	a	cooperative	manner.	

� Seek	help	and	assistance	when	needed.	

� Do	daily	work	that	is	neat	and	reflects	the	student’s	best	effort.	

� Be	respectful	to	all	school	members	and	to	school	property.	
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Signature	Page	

I,	____________________________________________	have	read,	understand,	and		

									(Parent-please	print	your	first	and	last	name.)	

agree	with	what	the	School	and	Parent	Handbook	and	School	Guidelines	outlines.	I	discussed	it	with	my	
child	to	ensure	that	he/she	understands	it	as	well.						

________________________________	 _____________________________	

																						Parent’s	Signature	 	 	 	 	 	 					 							Date		

________________________________	 ______________________________	

	 								Child’s	Signature	 	 	 	 	 	 	 							Date	

Contact	Information:			____________________					___________________				

																																																			Phone	#	1	 	 	Phone	#	2	

	

________________________________________________________	

	 	 	 	 	 email	address	

	
Child’s	Name:__________________________		Grade:	______		

	

Teacher:	______________________________	
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